University of Illinois at Chicago

Accounting Club


PROCTOR APPLICATION

Becoming a proctor is a great way of becoming more involved in the club. The office, located in 1154 University Hall is the center of all the activities, and it is open Monday through Friday from at least 11am-4pm.   It offers advantages such as a study area, computer use, a television, etc. Some of the simple responsibilities include taking phone messages, helping visitors, and occasionally helping with events. 

Requirements:

· UIC Accounting Club member

· Minimum of 2 hours per week
· Attendance to biweekly meeting 
INFORMATION:

Last Name:  ______________________________ 
First Name:  _________________________

Phone:  ( _______ ) ___________________________  please mark:      FORMCHECKBOX 
 home
  FORMCHECKBOX 
 cell 

E-Mail: _________________________________
Please check one:

 FORMCHECKBOX 
 Freshman

 FORMCHECKBOX 
 Sophomore

 FORMCHECKBOX 
 Junior   

 FORMCHECKBOX 
 Senior
 FORMCHECKBOX 
 Graduate
Have you been an Accounting Club proctor in past years?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If so, when: ___________________

AVAILABILITY:  Please mark a “1” for your most convenient/desirable hours that you are available. If you are available any other times, then mark the next best times as a “2”, and the last hours as a “3.”

It is for your benefit that you provide additional available hours because many may want the same times.

	Day / Time
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	11:00 AM
	
	
	
	
	

	12:00 PM
	
	
	
	
	

	1:00 PM
	
	
	
	
	

	2:00 PM
	
	
	
	
	

	3:00 PM
	
	
	
	
	


Upon receipt, you will be notified of the actual date / time assigned to you.

By signing this document, I promise to honor my commitment to the UIC Accounting Club.  I will, to the best of my ability, meet the above stated day and time that I am available.  I will notify a club officer or the VP of Office Management regarding any changes to my proctoring schedule or absences 24 hours prior to my scheduled office hour.  

Signature __________________________________________ 
Date ___________________
For more information, please call (312) 996-0553, stop by the office or e-mail accountingclub@gmail.com

