M E M O R A N D U M

June 20, 2011
TO:
Managerial Communication Students

FROM: 
Jie Wang  

RE:
Interview with a Professional in Your Field

________________________________________________________________________

For this 10-to-15-minute presentation, you need to interview a professional in your field of study. For example, if your major is accounting, you should conduct an in-person interview with an accountant at a company, bank, or other organization. Please state at the beginning of your presentation the interviewee's name, position, place of employment, and the interview date. 

You should prepare a list of questions prior to meeting with the interviewee. You may wish to find out, for instance, what he or she does on a daily basis, what qualifications (degree and/or experience, etc.) this company requires for entry-level positions in your field, and what your initial duties might include. Any other questions pertaining to your field would also be fine. Please submit 1) a copy of your slides, 2) your team’s list of questions for the interviewee, and 3) the interviewee’s business card to me on the date of your presentation.
If you have any questions about this assignment, feel free to ask me in class or during my office hours. I can also be reached by e-mail at jiewang@uic.edu. 

Good luck on your interview! It should be an interesting and educational experience.

What are you scrolling down for? Get to work!
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