Guide to giving a good seminar (or what will get you the best grade)

1. This is a seminar presentation, not a lecture. Powerpoint should be used. Do not write on the board, or on an overhead

2. Good organization is key

3. To accomplish point 2.., you will need at least two things:

a) a title page that lays out the structure of your talk (i.e. set the audience up by telling them what they’re going to hear and in what order)

b) a summary or conclusions page that tells the audience what they learned during your talk (this way people that have slept during some portion of your talk have a chance to ask questions too)

4. Big print on your slides. Use a large font so that people in the back of the room can see. Test the presentation before to be sure (I’ll be sitting in the back of the room by the way). My lecture notes are all in 16 to 18  point. Even bigger is better (to a point)

This is 10 point. This is 12 point. This is 14 point. This is 16 point.
5. Don’t make your slides busy. Keep them relatively simple and leave them up long enough so people can get the point. If you are putting up a graph describe what the axis are for people.  Less than 25 words per overhead is a good standard

6. Don’t face the screen for the entire talk

7. Don’t block the view of everyone in the front row

8. If you see a bright light and people are trying to read text from your forehead, you are probably blocking the view of the whole class.

9. I guess by now you realize a good talk (at least in science) requires visuals (slides, overheads, whatever). This also helps prompt you through the talk (i.e. you don’t have to memorize a speech)

10. Speak loudly and clearly

11.  Speaking too fast is a common thing when you’re nervous. Be conscious of it and go at a relaxed pace

12. Stick to your time. You will be timed precisely. You will have 15 minutes to give your talk, including questions. Therefore you should be talking for more than 10 minutes, but less than 13. The light will be green through 10 minutes, it will then turn yellow for 3 minutes, and red for 1 minute before flashing red (then a big hook comes out and pulls you away). This, by the way, is pretty much exactly how things are run at most conferences and meetings.

13. I know powerpoint has some cool and fun features, but I want you to mimic a professional presentation. No sounds and animated text unless it contributes to the scientific message.

14. Prepare an abstract of your talk and have it to the T.A. for copying at the start of the lecture before your seminar

