Date


Dear Supervisor,

I hereby resign my position as a Research Specialist in the section of Cardiology. My last date of employment will be September 15, 2003. 
If applicable: As a physician I am also resigning my privileges for the Medical Center.

I’ve decided to resign because…

a. I’m transferring to another department within UIC

b. I’ve accepted another position outside of UIC.

c. I’m moving, etc.
Sincerely,

Employee’s Name

