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Packaging the Document
General Introduction

We had quite a few discussions earlier
about the need to be very careful in
preparing the grant application and related
documents.

B We talked about having the local “"English
Grammar Expert” (or the equivalent) proofread
the file and edit before submission.

B We also talked about having it presented nicely,
formatted properly, etc.

B So, for this section, we will discuss some
alternative methods of packaging the file.




Packaging the Document
General Introduction

With some grant applications you might be
required to submit supporting documents
and also have to make several copies.

B Jtis, of course, possible to simply make paper
copies in the traditional way.

B So, are there alternatives?
Yes!

B [t might make sense to use either Adobe
Acrobat Standard or Acrobat Professional to
package the file.




Packaging the Document
General Introduction

0 Why would it make sense to use Adobe Acrobat
(either Standard or Professional) to package the file?

B Acrobat is particularly useful if the file includes
several documents and different formats (such as
Excel spreadsheets, maps, etc.).

B Sometimes mixing files with different formats can
cause problems with fitting them all on a regular
sheet of 8 2 by 11 paper.

B Acrobat standardizes the printing so it will print on
any printer as it shows up on the screen (hence the
term, Portable Document Format or PDF, meaning
move it from one printer to another, or from
Windows PC to Mac - it still works the same).




Packaging the Document
General Introduction

With Acrobat Standard or Pro on your PC,
you can convert Office Documents (Word,
Excel, PowerPoint, and even Access) into PDF.

Adobe Acrobat (either Standard or Pro)
allows us to scan various documents
directly into the PDF file.

B If you have ever tried scanning into MS Word
you probably found the images that result from
the scan might or might not fit the page.

B The images from scans are sometimes difficult
to format like you want in Word.

B With Acrobat, the scanning is highly efficient and
the results are professional looking.




Using Acrobat Standard or
Professional

Some students indicated interest in Acrobat
Standard or Professional when I mentioned
the advantages in an earlier presentation
(Practical Issues).

Part of the reason for the interest was that
I suggested Acrobat Standard or
Professional might be useful in preparing
the portfolio for the MPA.

So I decided to put together a presentation
on how to use Acrobat for these purposes.




Buying Acrobat Standard
and/or Professional

Let’s Clarify — Acrobat Standard or
Professional can create PDF Files

(these versions are not the same as the Free Acrobat Reader)

B Acrobat Professional is $159 (Educational
version)

B Acrobat Standard is $99 (Educational
version)

B \/isit the Adobe web site to learn more

The VSU Tech Shop sells Adobe products
at the Educational prices.




Converting Microsoft Office
Documents to PDF

When you load Acrobat Standard or
Professional on your PC it sets up a
utility that acts like a printer to

convert Office documents into PDF.

B Acrobat Distiller becomes one of the
printers listed in the Print Dialog box
when we use the “File” menu item and
then choose "“Print.”
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Next - Scanning to Acrobat
Locate the software on the PC

[his is the icon for the Acrobat 6.0
Pro or whatever version you have on
your PC. (Note: Adobe now has 7.0 and will soon release 8.0)

ae

Adobe Acrobak
&0
Professional

Double-Click the icon for the Acrobat
Standard or Pro




£5 Adobe Acrobat Professional E|E”X|

Fil=  Edit Wiew Document Tools Advanced ‘Window  Help

; |% Open ?’G ‘:E Save [ Print '-.-a Efraill " Search E|ﬁi:reate PDF - 'T__-j Review & Comment - ﬂ Secure - Z Sign - |__E| Advanced Editing -

_; !:l =) : @ Fram File. .. Howy To.? =

From Mulkiple Files. ..

= " :.: :[_T: Select Text = I!” E (¥

How To., Create POF

On the toolbar,
select Create PDF,
then Click From Scanner
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Choose Document Type
(Color, B & W, etc.)

VALDOSTA
STATE

Building for Our Next Century
1906-2006

= Scan using Hewlett-Packard ScanJet 3400C

ol

PR

iy

What do you want to scan?

Select an option below for the twpe of picture you
want bo zcan,

) Color picture
() Grayzcale picture

(%) Black and white picture or bext

) Custom Settings

You can also;

Adjuzt the guality of the scanned picture




After the First Pages is Scanned
Acrobat asks if you want to do Page 2

Acrobat Scan Plug-in g|

Mexk Page

(%) Front of sheet 2

If you only have one page,
hit the Done Button,
if you have another page, hit Next
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] Building for Our Next Century
© Dr. Louis Levy, 1906-2006
7 Vice President for Academic Affiars, Valdosta Staie University Cunstitutiun Day Publ ic Fumm
@
v Dr. Linda Calendritlo, | Monday, September 18, 2006
& Dean, College of Arts and Sciences i Annette Howell Turner Center for the Arts
1 527 North Patterson Street, Valdosta, Georgia
Political Science Department
Dr. James Pelerson, Introduction Opening Remarks:
Department Head and Professor of Political Science Dr. Ronald M. Zaccari,
President of Valdosta of University
Dr. Lee Allen, National Anthem:  Ms. Katie Workman,
Constilution Day Chatrman and Professor of Poiitical Sclence VSU Senlor, Music Education
Welcome: Honorable Ron Borders, Representative,
The Honorable Ron Borders, Georgla General Assambly
. Represenlalive, Georgia General Assembly What is “Constitution Day"7:
= Dr. Napoleon Bamfo,
= The Honorable John Fretti, Associate Professor of Political Science
g Mayor of Valdosta
e and the Valdosta Cily Council Constitution Day is an United States of America federal holiday
recognizing the ratification of the United States Conslitution. 1tis
Annetle Howell Turner Center for the Arts ' obsenved on September 17, the day the U.S. Constitutional
Ms. Katharine Courson, Chair of LowndesfValdosla Arts Commission | Canvention signed the Constilution in 1787,
Ms. Sharon Lodge, Interim Executive Director | The law establishing the holiday was created in 2004 with the 3
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Joseph L. Stasts, Ph.D., Assistant Professor of Political Sclence
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taught al Texas Tech Universily and Bolss Stale University, He has
a law degrea from the University of the Pacific MeGeorge School of
Law, and & PhD. In political sclence from the University of
Gllimu Riverside. For many yeors, he practiced law as a trial
i1 Bacramenio, Callomia.  Professor Staals leaches
wmmumuum-mwawmd udicial process,
Hhrﬂlldupmllr |l in judiclal systems of Latin America. He
was a consullant 1o the Supreme Court of Justice of Uruguay In
2004, Homuluolmburuilpnndd'm convensad al &
conlerence in Montevideo, in 2008 to conslder
ints in the processing of viclence and abuse of

Idren cases throughout Latin Amerdca., This summer, he
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.Ilnl'llﬁcml Bar Association of Uiguay, Professor Staats has been

invited by the United Nations to address o judiclal conference in
Quiln, Ecuador latar this yoar,

Moderator:
Adann-Kennn J. Alexxandar, In
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Frdaumﬂmndariammmlllc wilh TMVMM
Timas and an Instructor of Political Science al Valdosta State
Liniversity, whare he also teaches classes for the Division of
African American Sludies. Alexxandar is a former Curator of the
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Lowndes/Valdosta Aris Commission as a board membar, He s
also the President of the Valdosta Civic Roundtable, Vice Chair of
The Vildosta-Metro Film Commission, and a member of Southern
Artiste’ Laague, Alexxandar is a graduate of Valdosta Stale
University with Master of Public nistration, and BLA. in
Philosopty, and Cerificate of Apphed Ethics.
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Summary

[0 This is a quick overview and does not cover all

[l

the important points on packaging the grant
application.

Let me clarify that there is no suggestion that

you need to buy Acrobat to do the grant

project.

m [ simply thought it would be worthwhile to make
everyone aware of this option.

B It is particularly useful in combining different file
formats.

Let’s have a discussion to allow everyone to

make comments, suggestions, etc.




