COURSE WAIVER REQUEST FORM 

Department of Urban Planning and Policy
MUPP students who have taken graduate-level courses at other institutions that are similar in content and rigor to UPP required and elective offerings may request a course waiver. In rare instances, students with substantial undergraduate training in a particular field (e.g., Economics) may also request a waiver of a required course (e.g., UPP 504).

Students with Planning-related work experience may be able to waive the 300 contact-hour field placement requirement of the MUPP Internship.
A course waiver does not reduce the total number of credit hours required to complete your degree, but it does enable you to take an additional course in your specialization or an elective. 

INSTRUCTIONS:  To begin the process, first discuss your request with any faculty member who teaches the course you wish to have waived. If you come to an understanding that a waiver is warranted, submit this form to the faculty member, along with any documentation you can to support your request.  This might include a hyperlink to a description of the course you took elsewhere or a hard-copy syllabus. If everything is in order, the faculty member will sign off on the request and forward it to the UPP Director of Graduate Studies for approval and inclusion in your student file.
Date:  _________________

Student Name: ________________________

Course(s) for which a waiver is requested: _________________________

Justification for Waiver:
	____________________________________________________________

	____________________________________________________________

	____________________________________________________________

	____________________________________________________________

	____________________________________________________________

	Course Instructor:  __________________________________
	Date:  ____________

	Director of Graduate Studies:  _________________________
	Date:  ____________
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