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LETTER FROM THE DIRECTOR

Dear Student:

Welcome to the Urban Planning and Policy Program at UIC. This handbook is a general guide to the MUPP program and should answer most of your questions. You should refer to this handbook and to the procedures contained in it to guide your choice of study focus. Remember to work closely with your advisor so that you can promptly find solutions to unusual problems which may arise in the planning of your work.

The MUPP curriculum is in transition this year. Changes to the program core, specializations and internship have been approved by the faculty for formal implementation in the 1997-98 academic year and are now undergoing University review. A student entering the program in the 1996-97 academic year will have the option to graduate under the current guidelines or under the new guidelines as approved by the University.

To make the conversion as easy as possible, we recommend that you understand both the current and proposed curriculum. Choose the curriculum under which you plan to graduate. Section V of this handbook summarizes changes to the curriculum and suggests ways to choose courses this year so that you can fulfill the requirements for either curriculum.

We hope you enjoy your time in the Program and that you take full advantage of the many opportunities for learning and professional growth--both in and outside of the classroom.

Sincerely,

Curtis R. Winkle

Director



 

NOTICE

The purpose of this handbook is to provide information about the background, procedures, and policies of the MUPP program, as well as an introduction to graduate study at the University of Illinois in Chicago. More information can be found in the UIC Student Handbook, available from the Vice Chancellor for Student Affairs, and in the UIC Graduate College Catalog, available from the Graduate College. Each student is responsible for being informed and abiding by the rules and regulations in these documents.


THE UNIVERSITY OF ILLINOIS AT CHICAGO

The University of Illinois at Chicago (UIC) is one of the major research universities of the nation. Its historical evolution includes the post World War II establishment of a branch of the Urbana campus at Chicago's Navy Pier, the formation of a separate Medical Center, the opening of the Chicago Circle Campus in 1965, and the consolidation of the Circle Campus and Medical Center in June 1982. The current University of Illinois at Chicago is a comprehensive institution of higher education, located just to the south and west of Chicago's Loop. It is the principal public university serving the Chicago metropolitan area. The University has varied programs of teaching, research, and public service designed in response to the needs of its urban environment. Both day and evening programs of study are offered by the university in a wide array of professional fields and academic disciplines.



THE GRADUATE COLLEGE

As graduate students, MUPP students are officially enrolled in the Graduate College. The Graduate College is the UIC unit responsible for monitoring all graduate programs, and has final authority over admissions, special petitions, and determining fulfillment of graduation requirements. The Graduate College is headed by a dean.



THE COLLEGE OF URBAN PLANNING AND PUBLIC AFFAIRS

The Urban Planning and Policy Program has undergone, as of January 10, 1995, some modification in a move consistent with the establishment of The College of Urban Planning & Public Affairs. The interim dean is Allan Lerner. This reorganization will not affect the requirements of the MUPP program.

The College of Urban Planning and Public Affairs offers professional programs of graduate study and conducts funded research, technical assistance projects, and community service activities. The College offers a two-year professional program leading to a Master of Urban Planning and Policy degree; and in conjunction with the Departments of Economics and Political Science, and the College of Education, an inter-disciplinary Ph.D. program in Public Policy Analysis. A Master of Public Administration degree is also offered.



THE URBAN PLANNING AND POLICY PROGRAM

The curriculum in planning offered by the College is designed to prepare students for careers in three areas of concentration: Urban Development, Health, and Transportation. A student designed specialization option is also available. UPP is in the process of getting approval for a new structure of options--the "cluster" system. "Cluster" courses began to be offered this Fall 1995. Students admitted in Fall 1994, Spring 1995 or Fall 1995 operate under the specialization system.



CUPPA RESEARCH CENTERS

The College of Urban Planning and Public Affairs has five research centers, most of which employ Urban Planning and Policy students as research assistants.

THE CENTER FOR URBAN ECONOMIC DEVELOPMENT (UI CUED)

CUED provides technical support services to public, private, and community bodies in activities relating to community economic development and the retention and expansion of existing industry and commerce. Many students and faculty of the Program participate in projects sponsored by this Center. UPP students and faculty also participate in the activities of the Nathalie P. Voorhees Program for Neighborhood and Community Improvement, which is administered by CUED.

THE URBAN TRANSPORTATION CENTER (UTC)

UTC provides research opportunities for UIC students and faculty in the transportation field. UTC has been re-located administratively into CUPPA.

THE GREAT CITIES INSTITUTE (GCI)

The Great Cities Institute, established March 1, 1995, provides opportunities for interdisciplinary, applied, research work to UIC scholars as well as students and project members outside.

THE SURVEY RESEARCH LAB (SRL)

SRL, established in 1964, provides services and facilities for conducting complete survey projects from initial study design and data analysis to undertaking partial survey work such as sample design, data collection and data reduction. SRL services are available to all faculty, staff and students of the University of Illinois.

THE CITY DESIGN CENTER

The City Design Center is a multi-disciplinary organization of faculty in the School or Architecture, School of Art and Design, and Department of Art history in the College of Architecture and the Arts, and the Urban Planning Program in the College of Urban Planning and Public Affairs. The Center's function is to bring faculty and students from these disciplines together with community residents and public and nonprofit agencies to solve problems of common interest.



ADVISING

Incoming students are assigned a UPP faculty member, who serves as an interim advisor. The advisor helps students to prepare a schedule for completion of required core courses and can discuss specialization/cluster options. During the first year of study, students should decide on an area of specialization or cluster, and request a permanent faculty advisor who is responsible for providing assistance in planning remaining coursework and completing all degree requirements.

Advisors are prepared to offer help in the following ways:

· scheduling specialization courses and electives

· reviewing registration plans for consistency with program requirements

· answering routine questions about specialization requirements, thesis/project procedures, leaves of absence, and continuity of registration

· securing internship placements

Students should meet with their advisors at least once per semester to discuss their progress in the MUPP program and to plan their next semester's work. Students sometimes change advisors. This may occur as students choose or change their areas of concentration or because of particular needs dictated by thesis or project topics. Students should feel free to request a change of advisors when necessary. Thelma Jackson should be notified of such changes.



FINANCIAL AID

RESEARCH ASSISTANTSHIPS (RA'S)

RA awards are usually but not always made at the time of admission. The award letter will state the amount, the hours of work required, and the length--either one semester or a full academic year. Renewal or extension of an award is not automatic; you must notify the UPP director well before the end of the semester if you intend to apply for a renewal.

Because the UPP Program does not have permanent funds for RAs, the availability of funds cannot be determined with precision. Some awards are made at various times during the academic year. This happens when new money becomes available from an external grant or contract or when students who had received an award commitment change their plans.

If you wish to be considered for an RA during the academic year, you should submit a letter of interest and your curriculum vitae to the Urban Planning and Policy Program. If you are interested in a particular research center, provide that information to that center in addition to the UPP office. Decisions will be made in conjunction with the Program and the Center.

TUITION AND SERVICE FEE WAIVERS

Each year UPP is allocated a fixed number of tuition and service fee waivers by the Graduate College. Awards are usually made at the time of admission for either one semester or one academic year. A renewal or extension is not automatic.

Tuition and service fee waivers require full-time study (12 hours minimum). They are not available for part-time students. Students interested in being considered for a tuition and service fee waiver should notify the director.

MINIMUM REGISTRATION REQUIREMENTS

If you are receiving financial assistance, you must meet the minimum registration requirement each semester or you will be charged tuition. The Graduate College will not approve exceptions to these requirements as listed below.

Tuition and service fee waiver

· Each semester: 12 hours

· Summer: 6 hours

Research Assistantships

· Domestic students: 8 hours

· Foreign students: 

· 25% appointment: 12 hours

· 33% appointment: 10 hours

· 40% appointment: 8 hours

· Summer - all students: 3 hours



UPP STUDENT ASSOCIATION

The Urban Planning and Policy Student Association (UPPSA) provides all students with the opportunity to expand upon their coursework, through the creation of extracurricular social, academic, and professional activities and events. In addition, the organization is a vehicle for student input into the administration of the Program, through student representation in faculty meetings and on various Program committees. The organization also selects the MUPP representative for the Student Representatives Council of the American Planning Association.

UPPSA elects its own officers who serve for one calendar year. Current UPPSA officers are:

· Ed Cage, MUPP-American Planning Association liaison, American Collegiate School of Planning representative.

· Cynthia Miller, MUPP-Liaison at faculty and administration general meetings, Job Fair Committee member

· Bons Obiadi, MUPP-Vice President, social chair, Growth Committee member, Job Fair Committee member

· Linda Roman, MUPP-Job Fair Committee liaison to Margaret Etukudo

· Nora Saldivar, MUPP-Treasurer, Assistant editor for UPPSA newsletter, Growth Committee member, Job Fair Agency Inventory Committee

· Michelle Story, PPA-President, UPPSA tours chair, fundraising chair

· Jennifer Williams, MUPP-Liaison at faculty and administration general meetings, course descriptions manual and student directory editor



PROFESSIONAL ORGANIZATIONS

There are a number of professional organizations in the fields of planning and policy analysis which students may wish to join. Most offer reduced student membership rates. These include:

· American Health Planning Association

· American Planning Association

· American Public Health Association

· American Society for Public Administration

· Association for Public Policy Analysis and Management

· American Collegiate Schools of Planning

· International City Managers Association

· Metropolitan Planning Council

· National Association of Housing and Redevelopment Officials

· Planners Network

· Transportation Research Board

· Urban Land Institute



PROGRAM STRUCTURE

The Master of Urban Planning and Policy curriculum is divided into four components: a set of core courses, an area of concentration (subfields/studies), an internship (field work and seminar), and a master's project or thesis. All students are required to complete at least 60 semester hours of course work. This can be accomplished in four semesters of full time study.

The distribution of credits is as follows:

· Core: 16

· Specialization: 16

· Internship fieldwork (4 to 8): 4 to 8

· Internship Seminar: 4

· Masters Project (4) Thesis (8 to 16): 4 to 16

· Electives: 4 to 16
· TOTAL: 60 credit hours

 

THE CORE

Four core courses, which are usually taken during the first two semesters of study, are designed to give each student a foundation in the nature and use of analytical and management techniques; and a basic understanding of urban planning theory, contemporary problems in urban policy planning, and the social and economic organization of urban areas. Core courses are offered twice a year. These courses are offered one semester during the day and the other semester, at night. The core courses are:

· UPP 503-History and Theory of Urban Planning

· UPP 505-Principles of Planning

· UPP 506-Data Analysis for Planning and Management

· UPP 507-Economic Analysis for Planning and Management

 

CORE COURSE WAIVERS

Students who have previously covered course material substantially similar to what is included in a core course may request a waiver of that course. If you wish to pursue this option, you should discuss it with any faculty member who teaches the course in question. Then if you come to an understanding that a waiver makes sense, you should submit a brief memorandum to the faculty member you consulted. The faculty member will sign off on the request and forward it to the UPP Director for inclusion in your record.

Keep in mind that a waiver does not reduce your total credit hours required to graduate, but it does enable you to take an additional course in your specialization or another elective.



SPECIALIZATION AREAS

The specialization requirement is the completion of 16 hours (four courses of four credit hours each) of approved coursework in one of the areas of urban development, health, or transportation; or in a student designed specialization. One of the four courses in each specialization is specifically required (not an elective within the specialization).

URBAN DEVELOPMENT

The educational objectives of the urban development specialization are that students should: understand the basic logic of urban development, be knowledgeable in the language of one or more sub-areas of urban development (housing, economic development, and environment and land use), understand the interrelationships between the sub-areas, and have practical experience in the use of urban development tools and skills.

Specialization Requirement

Students in the urban development specialization must take UPP 508- Theoretical Foundations of Urban Development Planning. This course should be completed as soon as possible, usually in the second semester of enrollment.

Other Specialization Courses

Students who wish to concentrate in a sub-area such as economic development, housing, land use, environment, neighborhood planning or development finance may select from courses available in those areas. Courses available will vary somewhat from year to year, depending on a variety of circumstances such as faculty leaves, availability of adjunct faculty, and the offering of special topics courses.

HEALTH

The health planning specialization is intended to prepare students for planning positions in health care and social service delivery organizations, consulting firms, advocacy and special interest groups, governmental planning and regulatory agencies, or for-profit organization such as insurance companies and employee benefits departments. Coursework focuses on health planning and policy perspectives, analytical techniques for evaluating human service programs, and community-based approaches to planning and service delivery.

Specialization Requirement

Students in the health specialization must take UPP 570-Health Planning Perspectives and the Health Care System. UPP 570 should be completed in the first semester of enrollment.

Other Specialization Courses

UPP's course offerings in the Health area are limited because of a faculty vacancy. Health-related courses are offered by other UIC academic units such as the School of Public Health, the Jane Adams College of Social Work, and the College of Pharmacy.

TRANSPORTATION

The transportation specialization prepares students for professional practice in public and private transportation agencies. Emphasis in coursework is placed on the role of transportation in urban areas; the definition of transportation problems in terms of accessibility to sites of employment, housing, social services and recreation; the design of analyses for studying the physical, financial, and institutional feasibility of service provision mechanisms; the process of selecting projects for implementation; and system operation management.

Specialization Requirement

Students in the transportation specialization must take UPP 510- Urban and Regional Transportation Planning. This course should be completed in the first semester of enrollment.

Other Specialization Courses

Courses in the transportation area are offered by UPP; the Department of Civil Engineering, Mechanics, and Metallurgy; the Department of Geography; and the Department of Management. Specific course selections should be made in consultation with your advisor.

STUDENT DESIGNED SPECIALIZATION

Students with special interests or career goals may design their own concentration in consultation with a faculty adviser. A student designed concentration must be approved by the director of the Program and a copy of the approved proposal should be placed in the student's file.



THE INTERNSHIP

Students enrolled in the Urban Planning and Policy Program enjoy a unique advantage: proximity to the city of Chicago and its surrounding suburbs. The metropolitan area offers endless possibilities for research and fieldwork; and CUPPA's faculty and students are active participants in the life of the city and region.

Over the years, students have been actively involved with governments at the city, county, state, and federal levels; with regional planning organizations; with community groups; and with private consulting firms, using their individual and collective skills in actual planning situations. Although most students do their internships in the Chicago region, students may also seek an internship placement in another U.S. location, or occasionally, a foreign country.

The internship requirement consists of two parts: (1) a 15-week professional practice experience in an appropriate agency; (2) completion of UPP 591-Professional Practice Seminar.

PROFESSIONAL PRACTICE EXPERIENCE

Many students complete the internship during the summer; however, it can be done during the academic year as well. Students receive 4-8 hours of credit for the internship by registering for UPP 590. For 8 hours of credit, students are expected to work full-time for 15 weeks.

To facilitate summer internship placements, the Program holds an Internship/Job Fair during the spring semester. Representatives of employing agencies come to campus for the Fair and interview students for internships. (Prospective graduates may also be interviewed for full-time jobs.) The Fair, however, is only one way to find an internship. Students are encouraged, in consultation with their advisor or other faculty, to seek out appropriate internship placements on their own.

Field work placements should be selected according to the following criteria:

1. The agency should be interested in the purpose of the fieldwork, committed to making the experience worthwhile for the student, and capable of handling the student's needs.

2. The assignment should be related to the student's interests and area of specialization.

3. The student should have a clearly identifiable supervisor and a definable work task.

4. The assignment should usually result in a specific work product.

In order to ensure that all parties to the fieldwork assignment have a clear understanding of what is involved, an Internship Agreement (forms are available in Room 1170 BSB) is to be signed by the student, his or her prospective supervisor, and the faculty Fieldwork Coordinator (Professor Charles Hoch). This agreement states: a) the nature of the work to be done, b) the supervisor, c) compensation (if any), and d) the expected final product (if any). Each student's faculty advisor is responsible for overseeing the student's fieldwork assignment, and, if necessary, for taking steps to improve conditions or terminate the assignment.

PROFESSIONAL PRACTICE SEMINAR

In order to integrate academic coursework and professional practice experience, all students are required to complete UPP 591- Professional Practice Seminar. Students receive an additional 4 hours of credit for completing the seminar. A grade (S or U) for the internship will not be filed until the seminar, including a required paper, has been successfully completed. Students who receive an internship waiver must still participate in UPP 591. The seminar will be offered in the Spring semester and the Summer session.

INTERNSHIP WAIVER

The internship requirement may be waived for those students who come to the program with professional planning experience or are already employed in a public or private agency. A request for a waiver should be endorsed by the student's advisor. To qualify for a waiver a student must submit a resume and a detailed statement of professional experience. The request is reviewed by the student's advisor and if approved, is forwarded to the MUPP director for final action.



THESIS AND PROJECT DIFFERENCES

The thesis and project differ with respect to content, credit hours, and advising requirements.

A project is usually an exercise in applied research directed toward an actual planning problem. The project may focus on the definition of the problem, the context of the problem, and the analysis of alternative solutions or issues in implementation, monitoring, and evaluation. The primary focus in the project is the substance and the context of the planning application. A project is often developed in the context of a student's professional job experience or internship. When this applies, it should be clear that the student has direct and personal responsibility for any work product submitted as a master's project. Any questions on this point should be discussed with the faculty advisor.

Masters projects carry 4 hours of credit. Students are required to write and secure approval of a masters project proposal prior to registering for masters project hours. The project proposal can be reviewed and approved by any UPP faculty member.

A thesis is a more traditional piece of academic research, and frequently involves the analysis of historical materials and use of secondary sources. An exploration of planning theory or research methods would also be appropriate for a thesis. There are specific format requirements for theses. Students writing theses should obtain a copy of these guidelines from the Graduate College.

Students can earn from 8 to 16 hours of credit for thesis research. Thesis proposals must be reviewed and accepted by a faculty committee constituted according to requirements of the Graduate College.

Students who select the thesis must present their work to a formal thesis examination committee. The thesis committee must include three members of the UIC faculty. The chair of the committee must be a member of the UPP faculty. At least two of the committee members must be permanent members of the UIC Graduate Faculty. Most associate and full professors are members of the UIC Graduate Faculty.

Sample of projects and theses completed by MUPP graduates are available in the Architecture and Art Library, third floor Douglas Hall.

REGISTRATION

After students have completed a project or thesis proposal and have secured faculty approval, they should register for UPP 597 (project) or UPP 598 (thesis). Both projects and theses receive either an "S" or "U" grade. Students who do not complete their thesis or project work in one semester are required to register and pay for zero credit hours of UPP 597 or UPP 598 each semester until their work is completed.

THESIS AND PROJECT PROPOSALS

The thesis or project proposal should contain a statement of the topic and a work plan.

Thesis Proposal Format

1. Description of the research question or hypothesis.

2. Discussion of the importance of the topic.

3. Review of previous work and relevant theory.

4. Work tasks.

5. Management plan.

6. Outline of thesis document.

Project Proposal Format

1. Statement of the planning or policy problem.

2. Discussion of the importance of the problem, and previous work on it.

3. Work tasks.

4. Management plan.

5. Outline of project report.

The thesis committee or project advisor may require submission of a literature review or data collection plan as part of the proposal. The work tasks should describe all steps which will be required to complete the thesis/project. The management plan should include a project timetable indicating when specific work tasks will be started and completed, and anticipated level of effort for each task. The management plan should also include a schedule for submitting intermediate and final written reports, and an outline of all such documents. The management plan should clearly indicate which tasks have been previously completed (e.g., as internship projects) or which will be completed by others (e.g., another student's work, consultants, agency staff).

The procedure for preparing the proposal is as follows:

· Draft a proposal covering the points listed above.

· Discuss it with your advisor and revise as necessary.

· Identify two or three faculty willing to serve on the committee (if the thesis option is being used).

· Schedule a formal meeting to discuss the proposal.

FILING THE APPROVED PROPOSAL

Once the proposal has been approved by the project advisor or thesis committee, the student's advisor should submit an approval form to the Director of Graduate Studies.

RENEGOTIATING THE PROPOSAL

Any changes in the project or thesis should be discussed with the advisor or thesis chairperson. Significant changes should be approved in writing and filed with the MUPP office. Any changes in thesis credit hours must be approved by the thesis committee and by the Director of Graduate Studies in writing. Students do not normally receive additional credit unless the scope of work is changed. Difficulty in getting or analyzing data is not a sufficient reason for changing the amount of credit to be awarded.

SUBMITTING THE FINAL DOCUMENT

Two bound copies of completed masters project must be filed with the MUPP office along with a letter of acceptance from the project advisor. If you plan to graduate in the same semester that you complete your project, you must submit your approved copies by the TWELFTH week of the semester and by the SIXTH week during the summer term.

PLANNING TO GRADUATE?

If you plan to graduate, you must complete a Graduation Request form and submit it to the Graduate College. This form triggers the processing of your graduation credentials checklist. You will not be permitted to graduate unless you file this form before the deadline. Dates are subject to change, check with UPP office for updates.



SUMMARY OF CHANGES

The MUPP curriculum is in transition this year. Changes to the program core, specializations and internship have been approved by the faculty for formal implementation in the 1997-98 academic year, and are now undergoing University review. A student entering the program in the 1996-97 academic year will have the option to graduate under the current guidelines, or under the new guidelines as approved by the University. To make the conversion as easy as possible, we recommend that you understand both the current and proposed curriculum. Chose the curriculum under which you plan to graduate.

THE PROPOSED NEW DISTRIBUTION OF CREDITS

Under the proposed curriculum for implementation in fall of 1997, the distribution of credits would be as follows:

· Core: 20

· Methods Electives: 8

· Cluster: 12

· Electives or Second Cluster: 0 to 12

· Internship fieldwork (required but no credits): 0

· Internship Seminar: 4

· Project (4) Thesis (8 to 16): 4 to 16
· TOTAL: 60 credit hours

THE PROPOSED NEW CLUSTERS

Under the 1997-98 curriculum, we expect the following changes to the concentrations:

· We will offer five cluster areas instead of three specializations

· Only 12 hours (or three courses of four credits each) are required to complete a cluster

· You must complete at least one cluster

· There is room in the curriculum to take two clusters if you choose

· Clusters vary in the number of required courses to complete a cluster (non electives within the cluster)

· Required courses by cluster 

· International Development
· International Development I: Theory and Applications

· International Development II: Comparative Planning and Policies

· Elective in International Development 

Economic Development
· Economic Development I: Analysis

· Economic Development II: Planning

· Elective in Economic Development 

Community Development
· Community Development I: Theory

· Community Development II: Practice

· Elective in Community Development 

Physical Planning
· Physical Planning I: Theoretical Foundations

· Physical Planning II: Methods

· Physical Planning III: Studio 

Urban Transportation
· Urban Transportation I: Introduction

· Elective in Transportation

· Elective in Transportation

Be sure to talk to you advisor about course offerings and equivalencies under the current and proposed systems. If you are completing a specialization under the current system and have not yet taken the one required course in your specialization, you will need to take the equivalent new course.

· In Transportation the currently required 510 Urban and Regional Transportation Planing is interchangeable with the 1997-98 560 Urban Transportation I: Introduction

· In Urban Development the currently required 508 Theoretical Foundations is interchangeable with the new 501Urban Space, Place and Institutions

· In Health, 570 will not be offered this year.

We will try to offer all required courses with a cluster in the day one year and in the evening the next year. See the proposed list of new courses in section V to see courses that count as electives with in your cluster. Cluster courses are grouped by number.

THE PROPOSED NEW INTERNSHIP

The internship will still be required under the proposed curriculum and it will still be necessary to register for UPP 590. The course caries 0 credit hours, however, instead of 4-8. The course UPP 591 will carry a regular letter grade rather than a grade of S or U.



Home
