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Dear Fellow MUPP Student,

On behalf of the Urban Planning and Policy Student Association (UPPSA), Welcome to UIC!  You have chosen to attend one of the most vibrant and diverse research universities in the country, in what many consider to be the birthplace of modern Planning in the United States.  Congratulations!  

The UPPSA Board will be there to support you as you take on your Master of Urban Planning and Policy degree, and this year we will ramp up our efforts to bolster your professional development as an UPPSA Member.  Over the years, UPPSA has established meaningful relationships with various academic, professional, and governmental organizations in order to advocate for you and to cast a wide net to bring in opportunities for you.  For example, we serve as a point of contact between students and all levels of UIC administration, hold positions on UIC administrative committees, retain a voting seat on the Executive Board of the Illinois Section of the American Planning Association, and maintain professional relationships with other student organizations.  In addition, through past experiences and through the CUPPA Alumni Association, we have contacts throughout the region that include public and private sector planning practitioners, public administrators, and many others.

Given the competitiveness of the current job market, especially within the Planning profession, it is important to take advantage of as many meaningful leadership and professional development opportunities as possible.  As an UPPSA member, you will have the benefit of the additional opportunities the organization brings in.  You will also have the chance to participate in a leadership role in planning and implementing these opportunities for your fellow students.

To supplement important professional development events such as the Upper Midwest Planning Conference (hosted right here in Chicago!) and the APA national conference in New Orleans, UPPSA has a variety of new and ongoing programming in store for you.  Aside from monthly UPPSA meetings we will have social-networking events, our annual Careers in Planning speaker series, site tours, lectures, road trips, a mentorship program, and much more to offer.

Please remember that UPPSA Board members are students just like you, and we understand what it’s like to be in your position.  We are all willing to help in any way we can.  Please come to us with your questions, concerns, or simply to ask advice.  Most importantly, remember to enjoy your short journey as a MUPP!

Regards,
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Jason Saavedra

Candidate, Master of Urban Planning and Policy

President, Urban Planning and Policy Student Association

1.0
THE SCOPE OF THIS HANDBOOK
The purpose of this handbook is to provide information about the background, procedures, and policies of the MUPP degree program, as well as present an introduction to graduate study at the University of Illinois in Chicago.  More detailed information can be found on-line in the UIC Student Handbook, available from the Vice Chancellor for Student Affairs, and in the UIC Graduate College Catalog, available from the Graduate College.  Each student is responsible for being informed and abiding by the rules and regulations in these documents.

The administrative procedures and curriculum requirements set forth in this handbook apply to all students matriculated into the MUPP degree program in the 2009-2010 academic year.  Any changes that may be proposed to the MUPP degree program’s degree requirements will first be reviewed by the Department’s MUPP Committee, after discussion with and input by the  Urban Planning and Policy Students Association (UPPSA), and will be presented to UPP faculty for its deliberation and approval, as set forth in the University Statutes.  Any substantive revisions to the master’s degree curriculum will first require review and approval by the department, the College, the Graduate College, the University and the IBHE before becoming effective.  Procedural or administrative changes, however, require only departmental review and approval.

Any substantive curriculum requirements described in this handbook will follow you throughout your studies in UPP and all course requirements must be fulfilled for you to get your master’s degree.  Even if the curriculum requirements for the Master in Urban Planning and Policy degree should change in the future for other cohorts of master’s students, you will still be bound by the course requirements set forth in the MUPP Handbook that was in effect in the year in which you were first matriculated in the program.  This policy is to ensure that you are not unduly delayed in completing your necessary coursework by having the rules for earning your degree suddenly change on you midway through your studies.

However, there may also be new administrative changes proposed or adopted during the time that you are matriculated in the MUPP degree program. For example, the department may change its advising requirements or the Graduate College may change the process used by graduate students to appeal a grade.   These procedural changes become effective in any year that they are adopted, and you must comply with all new procedures in order to fulfill your degree requirements, notwithstanding the administrative procedures set forth in this handbook and in effect in the year of your initial matriculation into the MUPP degree program.

2.0
HISTORY OF THE DEPARTMENT

The Department of Urban Planning and Policy (UPP) offers the Master of Urban Planning and Policy (MUPP) graduate degree and the Ph.D. degree in Urban Planning and Policy.  The MUPP program, with over 180 full- and part-time students enrolled, is the largest graduate planning program in the United States.  The MUPP program at UIC is fully accredited by the Planning Accreditation Board of the American Planning Association and Association of Collegiate Schools of Planning.

Since its creation in 1973, the MUPP program has graduated hundreds of students who pursue careers in planning and management throughout the nation and in many foreign countries. The MUPP program provides its students with basic problem-solving and analytical skills as well as substantive preparation in specific areas of concentration, including community development, economic development, globalization and international planning, physical planning and urban transportation. Graduates are employed with a variety of public and private organizations engaging in economic or neighborhood development, city and regional planning, transportation planning, and housing.  

The Ph.D. Program in Urban Planning and Policy offers advanced study of critical urban development challenges facing cities and metropolitan areas in the 21st century.  Blending urban planning and public policy perspectives, the doctoral program provides a unique and powerful resource for the advanced study of challenging urban problems and their complex remedies. Students participate in an interdisciplinary learning community of faculty and research staff conducting a mix of applied and theoretical studies. Graduates will leave as scholars well prepared for positions as university professors, professional researchers or leadership roles in the public, private or nonprofit sectors.  Admission to the doctoral program is granted only to individuals who already possess a master’s degree in planning or in a closely-related field.

3.0 
UPP’s MISSION AND GOALS 

Mission Statement:  The Department of Urban Planning and Policy fosters scholarship about cities, educates people to plan for cities and offers advice to city makers and users. 
Goals:

Teaching 

Degree Programs:


Prepare MUPP Degree students for professional employment in urban planning related occupations 

Prepare UPP PhD students for employment in academia and research related positions 

Prepare UIC Urban and Public Affairs undergraduate students for graduate study in urban research & professional fields or occupations in public and civic organizations

Support and promote collaborative learning among faculty and students with colleagues and citizens in civic domains ranging from the local to the global scale

Promote integration which contributes to interdisciplinary understanding and cross-fertilization of classroom experience and cutting-edge research conducted at research centers  

Scholarship
Produce scholarship that contributes to the growth and improvement of knowledge about urban planning and related fields of inquiry
Conduct and coordinate specialized inquiry on complex urban problems pooling diverse research skills in research centers

Service

Translate the UIC Great Cities Commitment into specific educational programs, research studies, technical assistance and plans that urban clienteles will find useful.


Strive to offer practical professional advice through an array of integrated teaching, research and service activities for a diverse clientele coping with complex urban problems.

4.0  PEOPLE
UPP Faculty   

	Kheir Al-Kodmany
	Physical planning, quantitative analysis, and urban design; co-Director, Urban Data Visualization Lab

	Philip Ashton
	Housing finance, community economic development, urban revitalization

	John Betancur
	Economic development and sociology; interim Director, Institute for Research on Race and Public Policy

	Joshua Drucker
	Economic development

	Douglas Gills
	Community and economic development

	Charles J. Hoch
	Physical planning, housing planning and policy



	Martin S. Jaffe
	Land use and environmental  planning, physical planning.  On sabbatical leave, fall semester, 2009.

	Kazuya Kawamura
	Freight transportation, transportation economics, environmental justice

	Raffaella Y. Nanetti
	International planning, community development, and social capital strategies

	Brenda K. Parker
	Political economy, program evaluation, and urban and public affairs

	David C. Perry
	Economic development, planning theory and political economy; Director, Great Cities Institute

	Janet Smith
	Housing, community development, poverty and race issues; co-Director, Voorhees Center  for Neighborhood and Community Improvement

	Piyushimita (Vonu) Thakuriah
	Transportation, statistics, and quantitative methods;  On sabbatical leave, fall semester 2009.

	Nik Theodore
	Economic development, labor markets, urban policy; Director, UI Center for Urban Economic Development

	Sanjeev Vidyarthi
	Physical planning, urban design, international planning

	Rachel N. Weber
	Local and regional economic development, industrial location, and public finance

	Curtis R. Winkle
	Health planning, management skills, program evaluation, statistics

	Moira Zellner
	Environmental planning

	Tingwei Zhang
	Quantitative analysis, urban design, international planning


UPP Adjunct, Clinical and Visiting Faculty 

	Joseph DiJohn 
	UPP 563 - Transportation Management

	Erica Pascal 
	UPP 553 - Land Use Law

	Leslie Pollock 
	UPP 555 - Physical Planning: Comprehensive Planning, UPP 557 - Site Planning

	Steven Schlickman 
	UPP 565 - Transportation Special Topics: Transportation Project Funding & Finance 

	Thomas P. Smith
	UPP 558 - Land Use Planning

	James Van De Kloot
	UPP 555 - Environmental Planning


UPP Staff:
Ann Barnds, abarnd1@uic.edu, Assistant to the Director for Administration 

Wei Liu, weiliu@uic.edu, Assistant to the Director for Budgeting

Hazel Brown, memi@uic.edu, Admissions and Records Officer

William A. (Max) Dieber, maxdbr@uic.edu, co-Director, Urban Data Visualization Lab

Nina Savar, nsavar@uic.edu, GIS Coordinator, Urban Data Visualization lab

5.
THE URBAN DATA VISUALIZATION LABORATORY AND THE CERTIFICATE IN GEO-SPATIAL ANALYSIS AND VISUALIZATION
UPP’s Urban Data Visualization Lab conducts computer-based urban and regional visualization research serving UIC faculty, students, local officials, and the general public.  As a component of UPP’s academic program, the Lab trains graduate students in Urban Planning and Policy to employ integrated analytical methods combining databases, geographic information systems (GIS), statistical, object-oriented and agent-based modeling, three-dimensional graphics, video, Web, and  virtual reality programming.  

The Lab accesses and assembles spatial databases, undertakes complex spatial analyses, develops systems for demand-responsive information, and supports and conducts research and teaching that advances the state of the art in urban and regional spatial analysis, data visualization and the enhancement of the public’s access to and understanding of technical information.  The Lab’s agent-based modeling initiative also gives students the tools to develop sophisticated “what-if” scenarios to enable local decision-makers and citizens to better assess alternative planning policies.

UDVL staff will also be helping deliver UPP’s new certificate in Geo-Spatial Analysis and Visualization.  Students can earn the certificate by taking a three-course curriculum.  The curriculum requires completion of UPP 460, Introduction to Geo-Spatial Analysis, and UPP 461, GIS I, and a choice of a third course in Advanced GIS, Advanced Visualization, or Agent-Based Modeling.  Information about the GSAV certificate can be found at:  http://www.uic.edu/cuppa/upp/gsav/gsav_home.html.

For more information, please contact either Prof. Kheir Al-Kodmany, kheir@uic.edu, or William A. (Max) Dieber, maxdbr@uic.edu, UDVL Co-Directors.  Prof. Moira Zellner is also affiliated with the Lab.

6.    GENERAL INFORMATION FOR MUPP STUDENTS
Advising.  Incoming students are assigned a UPP faculty member, who serves as an interim academic advisor, based on their stated area of interest in the career goals statement that are part of  their applications for admission. The interim advisor helps students to prepare a schedule for completion of required core courses and can discuss concentration options. During the first year of study, students should decide on an area of concentration, and request a permanent faculty advisor who is responsible for providing assistance in planning remaining coursework and completing all degree requirements.

Students must meet with their advisors in their first semester of study, to make sure that they enrolled for the appropriate courses to enable them to complete their degree requirements without unnecessary delay.  They should also meet with their advisor at least once per semester thereafter to discuss their progress in the MUPP program and to plan their next semester’s work.  Advisors are prepared to offer help in the following ways: 

· scheduling concentration courses and electives

· reviewing registration plans for consistency with program requirements

· answering routine questions about concentration requirements, thesis/project procedures, leaves of absence, and continuity of registration

· securing internship placements

Students sometimes change advisors. This may occur as students choose or change their areas of concentration or because of particular needs dictated by thesis or project topics. Students should feel free to request a change of advisors when necessary.  Hazel Brown should be notified of such changes at (312) 996-6211.

Required Plan of Study:  Your approved plan of study must be on file by the 5th week of your second full or part-time semester in order to avoid an advising hold on your registration.  Complete a draft of your plan of study form, meet with your advisor, make revisions to the plan of study and submit to your advisor for approval.   A copy of the form is shown at the end of this document and can also be downloaded from the UPP website: http://www.uic.edu/cuppa/upp/forms.html.  

7.
FINANCIAL AID

Research Assistantships (RAs).   RA awards are usually but not always made at the time of admission. The award letter will state the amount, the hours of work required, and the length—either one semester or a full academic year. Renewal or extension of an award is not automatic; you must apply in writing to the UPP Head well before the end of the semester for a renewal. All RA awards include a stipend as well as waivers of base tuition and most fees.
RA awards are granted only to full-time students enrolled for 12 or more hours of credit per semester.  RA appointments usually include tuition and fee waivers of most base tuition and fee charges, but normally will not include a waiver of the tuition differential required of all students matriculated in the UPP program.  A base tuition and fee waiver granted to an RA for the entire academic year (fall and spring semesters) will usually carry forward into the summer semester, as well.

Because the Department does not receive permanent state funding for RAs, the availability of funding for RA appointments cannot be determined with precision. Some awards are made at various times during the academic year. This happens when new money becomes available from an external grant or contract or when students who had received an award commitment change their plans.  Notices of the availability of new RA appointments are usually distributed to all MUPP students by e-mail and are also posted on-line on the College’s Career Center website (which requires a current UIC ID and password to access).

If you wish to be considered for an RA during the academic year, you should submit a letter of interest and your curriculum vitae to the Head of the Department of Urban Planning and Policy. If you are interested in a particular research center, please provide that information to that center in addition to the Department, so that the appointment decision can be collaboratively considered by both the Department and the center.  Please also note that a research assistantship appointment at a CUPPA research center will normally not satisfy the internship requirement for the MUPP degree (unless the RA’s work for the center’s client is done under the direction of the client).

Tuition and Service Fee Waivers.  Each year UPP is allocated a fixed number of tuition and service fee waivers by the Graduate College. Awards are usually made at the time of admission for either one semester or one academic year. A renewal or extension is not automatic. Tuition and service fee waivers require full-time study (12 hours minimum). They are not available for part-time students.

Students interested in being considered for a tuition and service fee waiver should notify the Department Head in writing.

Minimum Registration Requirements. If you are receiving financial assistance, you must meet UPP’s minimum registration requirement each semester or you will be charged tuition. The Graduate College will not approve exceptions to the Department’s minimum credit requirements, as listed below.

Tuition and service fee waiver

Fall and Spring semesters:

 12 hours

Summer semester:


 6 hours

Research Assistantships

Domestic students:


12 hours

Foreign students:




25% appointment 


12 hours

33% appointment 


10 hours

40% appointment 


 8 hours

Summer - all students 

 3 hours

8.  ORGANIZATIONS

UPP Student Association (UPPSA). The Urban Planning and Policy Student Association (UPPSA) provides MUPP students in the Department of Urban Planning and Policy with the opportunity to expand upon their coursework, through the creation and support of extracurricular social, academic, philanthropic and professional activities and events.  Such activities include the annual job/internship fair, neighborhood tours, monthly meetings and social gatherings.  With UPPSA’s assistance in fundraising, students attend the American Planning Association Annual Conference. The organization also selects the MUPP representative for the Student Representatives Council of the American Planning Association. In addition, the student association is a vehicle for student input into the administration of the program, through student representation in faculty meetings and on various faculty committees.   
Doctoral students in UPP have and participate in their own student organization.

Professional Organizations.  There are a number of professional organizations in the fields of planning and policy analysis which students may wish to join. Most offer reduced student membership rates. These include:

· American Planning Association
· American Society for Public Administration
· Association for Public Policy Analysis and Management
· International City Managers Association
· Metropolitan Planning Council
· National Association of Housing and Redevelopment Officials
· Planners Network
· Transportation Research Board
· Urban Land Institute
9.
THE MUPP PROGRAM

UPP’s graduate Masters of Urban Planning and Policy program is fully accredited by the Planning Accreditation Board of the American Institute of Certified Planning and the American Planning Association

MUPP Curriculum:  The MUPP curriculum has five components: required core courses, concentration courses, electives, the professional practice experience (internship), and either a master’s project or thesis.  Although, in theory, students may be able to take courses in another concentration in lieu of electives in order to fulfill the distribution requirements for two concentrations, in reality scheduling conflicts between required Concentration courses often preclude this “dual concentration” option.

A.
DISTRIBUTION OF CREDITS

	 

Component 
	Number of Courses (4 credit hours for each course) 
	 

Credit Hours 

	Core 
	5 
	20 

	Concentration  
	3
	12

	Electives
	2-5
	8-20

	Professional Practice Experience 
	1
	4

	Masters Project or Thesis
	1 (project) to 4 (thesis) 
	4 (project) to 16 (thesis)

	TOTAL 
	15 
	60 


B.   THE CORE

There are five core courses required for the MUPP degree. The core courses provide the backbone of common planning knowledge for all MUPP students.  Although not required core courses, UPP 510, Data Analysis, and UPP 514, Economic Analysis, provide valuable conceptual tools that students will use in more specialized studies, such as within the economic development and urban transportation concentrations.

Required Core Courses

UPP 500 History and Theory of Urban Planning
UPP 501 Urban Space, Place and Institutions
UPP 502 Planning Skills: Computers, Methods and Communications
UPP 505 Plan-Making
UPP 506 Plan-Making Studio

Scheduling Goals:  Since the Department admits new students in both the fall and spring semesters, there are no formal prerequisites among the core courses but MUPP students should pay close attention to the order in which they take the core courses – for example, UPP 502, Planning Skills, should be taken before the UPP 505 and 506 Plan-Making course and studio.
We attempt to have UPP 500, 501 and 502 taught three times per year, with UPP 505 and 506 taught in the spring semester. Full-time students should plan on taking UPP 502 during the fall semester and UPP 505 and 506 during the spring of their first year; part-time students taking evening courses should plan on taking UPP 502 prior to taking UPP 505 and 505 during the spring of their second year.  UPP 505 will be offered in the evening, while the UPP 506 studios will be offered during both during the day and the evening.  However, these scheduling goals remain tentative and are subject to revision.  

C.   CORE COURSE WAIVERS

Students who have previously covered course material substantially similar to what is included in a core course may request a waiver of that course. If you wish to pursue this option, you should discuss it with any faculty member who teaches the course in question. Then if you come to an understanding that a waiver makes sense, you should submit a brief memorandum to the faculty member you consulted. The faculty member will sign off on the request and forward it to the UPP Head for inclusion in your record.

KEEP IN MIND THAT A WAIVER DOES NOT REDUCE YOUR TOAL CREDIT HOURS REQUIRED TO GRADUATE, BUT IT DOES ENABLE YOU TO TAKE AN ADDITIONAL COURSE IN YOUR CONCENTRATION OR ELECTIVE.

The waiver form can be found online on the UPP webpage.  A copy of the form is shown at the end of this document.

D.
AREAS OF CONCENTRATION

The concentration requirement is the completion of 12 hours (three courses of four credit hours each) of approved coursework in one of the concentration areas of community development, economic development, transportation, globalization and international planning, physical planning, or in a student-designed and advisor-approved concentration.
1.   Community Development (CD) Concentration 

Learning to foster urban improvements in aging neighborhoods offers demanding challenges for students of community development. The coursework includes the careful review of current theories about local organizing, asset management, citizen participation, ethnic and racial relations and government development policy. Students learn the arts of political communication, neighborhood planning, equity planning and consensus building at the grass roots level.

Requirements

UPP 540 Community Development I: Theory
UPP 541 Community Development II: Practice
UPP 54_ Community Development Elective

Prerequisite Structure: None

Scheduling Goals (Subject to Change)

	Course 
	Semester
	Time

	Community Development I
	Fall
	Day/ Night Alternating

	Community Development II
	Spring
	Day/ Night Alternating

	Community Development Elective
	Spring
	Day/ Night Alternating


2. Economic Development (ED) Concentration 

The modern city prospers when the local economy produces a diverse assortment of jobs. But the roller coaster of economic boom and bust often takes a heavy toll on local residents. Plants shut with little warning and the burdens of economic growth fall unevenly across the urban landscape. Cities and regions can take actions to improve the benefits of growth, reduce the costs and anticipate and counter their uneven distribution. The economic development Concentration first teaches students how to analyze the local economy and then use this analysis to formulate effective economic policies.
Requirements

UPP 530 Economic Development I: Analysis
UPP 531 Economic Development II: Planning
UPP 53_ Economic Development Elective

Prerequisite Structure

· UPP 514 is a prerequisite for Economic Development I.

· UPP 530 Economic Development I is a prerequisite for UPP 531 Economic Development II.

· UPP 514, Economic Analysis for Planning and Management, is a prerequisite for all Economic Development Electives.

Scheduling Goals (Subject to Change)

	Course 
	Semester
	Time

	Economic Development I
	Spring
	Day/ Night Alternating

	Economic Development II
	Fall
	Day/ Night Alternating

	Economic Development Elective
	Spring
	Day/ Night Alternating


3. Globalization and International Planning Concentration 

Globalization is an ongoing process, transforming the political economies of nations around the world. It is affecting the spatial and social dimensions of cities and regions and the nature of planning. Students learn about the contested tenets of globalization, proceed to comparatively investigate specific impacts of globalization on cities and regions, and acquire skills in policy formulation and integrated development programming as place-specific responses to changes induced by globalization. The G&IP Concentration courses focus on the following regional blocks: North-America, European Union and the Mediterranean, Pacific Rim, and Latin America

Requirements
· UPP 520 International Planning I: Globalization and Development Theory 

· UPP 521 International Planning II: Comparative Policies and Programs 

· UPP 52_ International Planning Elective 

Prerequisite Structures

· None
Scheduling Goals (Subject to Change)

	Course 
	Semester
	Time

	International Planning I
	Spring
	Day/ Night Alternating

	International Planning II
	Fall
	Day/ Night Alternating

	International Planning Elective 
	Fall 
	Day/ Night Alternating


4. Physical Planning (PP) Concentration 

The built environment provides the physical container for the growth and development of urban settlements. The physical planning concentration takes students through a three step curriculum. An introductory course introduces students to the language of physical planning at different scales. A methods course provides a basic foundation in concepts of visual reasoning, integrating this understanding with graphic, quantitative and verbal reasoning skills. Finally, students participate in a capstone studio course requiring students to prepare a physical development plan or project, often for a real world client.  Students may select UPP 552: Physical Planning III (often taken with UPP 556: Urban Design) to satisfy the physical planning studio requirement, or other courses which are designated by the Department Head as satisfying the studio requirements (e.g., UPP 555, Culture and Design, UPP 535, Commercial Strip Revitalization, etc.).  Especially important are electives in site planning, development finance, land use law and land use planning.

Requirements

UPP 550 Physical Planning I: Theoretical Foundations or UPP 550: Physical Planning: Special Topics 
UPP 551 Physical Planning II: Methods 
UPP 552 Physical Planning III: Studio (and UPP 556 Urban Design) 

Prerequisite Structure

Physical Planning I and II need not be taken in sequence, but both must be taken a prerequisite for Physical Planning III (or equivalent capstone studio experience).

Scheduling Goals (Subject to Change)

	Course 
	Semester
	Time

	Physical Planning I
	Fall
	Day/ Night Alternating

	Physical Planning II 
	Spring
	Day/ Night Alternating

	Physical Planning III ( + Urban Design as a co-requisite) 
	Fall 
	Day/ Night Alternating, 

6 contact hours 


   

5. Urban Transportation (UT) Concentration 

The urban transportation concentration prepares students for professional practice in public and private transportation agencies. Emphasis in coursework is placed on the role of transportation of urban areas; the definition of transportation problems in terms of accessibility to sites of employment, housing, social services and recreation; the design of analysis for studying the physical, financial, and institutional feasibility of service provision mechanisms; the process of selecting projects for implementation; and system operation management.

Requirements

UPP 560 Urban Transportation I: Introduction
UPP 562 Urban Transportation II: Policy and Methods
UPP 563 Urban Transportation III: Laboratory

Prerequisite Structure

UPP 510, Data Analysis for Planning and Administration I, would be very useful for brushing up on quantitative skills.

Urban Transportation I is a prerequisite for both Urban Transportation II and III.

Urban Transportation II and Urban Transportation III can be taken simultaneously.

Scheduling Goals (Subject to Change)

	Course 
	Semester
	Time

	Urban Transportation I
	Fall 
	Day/ Night Alternating

	Urban Transportation II
	Spring 
	Day/ Night Alternating

	Urban Transportation III
	Spring 
	  


6. Student Designed Concentration  

Students with special interests or career goals may design their own concentration in consultation with a faculty adviser. A student designed concentration must be approved by the Department Head and a copy of the approved proposal will be placed in the student’s file.  

10.0  THE PROFESSIONAL PRACTICE EXPERIENCE

The Professional Practice Internship (UPP 590) consists of 300 hours of field-work. The 300 hours of internship may be waived for students who come to the program with professional planning experience or are already employed in a public or private agency doing planning.   Students must have their internships approved by Prof. Kheir Al-Kodmany, UPP’s Director of Graduate Studies.  

Field work placements should be selected according to the following criteria: 

1. The agency should be interested in the purpose of the fieldwork, committed to making the experience worthwhile for the student, and capable of handling the student’s needs.

2. The assignment should be related to the student’s interests and area of concentration.

3. The student should have a clearly identifiable supervisor and a definable work task.

4. The assignment should usually result in a specific work product.

In order to ensure that all parties to the fieldwork assignment have a clear understanding of what is involved in an internship, agreement forms are available on the UPP webpage (and reproduced below).  The Internship Agreement form needs to be signed by the student, by his or her prospective supervisor, and by the Director of Graduate Studies. This agreement states: a) the nature of the work to be done, b) the supervisor, c) compensation (if any), and d) the expected final product (if any). 

A.   The Job Fair and the Career Center Website: Students are encouraged, in consultation with their advisor or other faculty, to seek out appropriate internship placements on their own. In order to facilitate summer internship placements, the Department organizes a Job Fair during the spring semester. Representatives of public and non-profit agencies and private-sector consulting firms come to campus for the Fair and interview students for internships. Prospective graduates may also be interviewed for full-time jobs at this event.   
Job and internship notices are also posted online on the College’s Career Center website, www.uic.edu/cuppa, under CUPPA’s Career Center hyperlink.  You must be a current UPP student (or have graduated within the prior six months) to use this employment service.  You will need your UIC ID and password in order to access this secure website.

B.  Internship Waiver:   The internship requirement may be waived for those students who come to the program with professional planning experience or are already employed in a public or private agency. A request for a waiver should be endorsed by the Field Coordinator. To qualify for a waiver a student must submit a resume, a detailed statement of professional experience, date of employment and the name and contact information for the work supervisor. 


11.0   MUPP MASTER’S PROJECT AND THESIS GUIDELINES

A.  Purpose

The master’s project or thesis is the final requirement of the MUPP program. The purpose of this requirement is to give the student experience in the conceptualization of a research or planning problem, the development of a methodology for addressing the problem, and the preparation of a document which carries out the analysis and communicates the results and conclusions reached.

B.  Thesis and Project Differences

The thesis and project differ with respect to content, credit hours, and advising requirements.

A project is usually an exercise in applied research directed toward an actual planning problem. The project may focus on the definition of the problem, the context of the problem, and the analysis of alternative solutions or issues in implementation, monitoring, and evaluation. The primary focus in the project is the substance and the context of the planning application. A project is often developed in the context of a student’s professional job experience or internship. When this applies, it should be clear that the student has direct and personal responsibility for any work product submitted as a master’s project. Any questions on this point should be discussed with the faculty advisor.

Masters projects carry 4 hours of credit. Students are required to write and secure approval of a master’s project proposal prior to registering for master’s project hours. The project proposal can be reviewed and approved by any UPP faculty member.

A thesis is a more traditional piece of academic research, and frequently involves the analysis of historical materials and use of secondary sources. An exploration of planning theory or research methods would also be appropriate for a thesis. There are specific format requirements for theses. Students writing theses should obtain a copy of these guidelines from the Graduate College.

Students can earn from 8 to 16 hours of credit for thesis research. Thesis proposals must be reviewed and accepted by a faculty committee constituted according to requirements of the Graduate College.

Students who select the thesis must present their work to a formal thesis examination committee. The thesis committee must include three members of the UIC faculty. The chair of the committee must be a member of the UPP faculty. At least two of the committee members must be permanent members of the UIC Graduate Faculty. Most associate and full professors are members of the UIC Graduate Faculty.

Sample of projects and theses completed by MUPP graduates are available in the Architecture and Art Library, third floor Douglas Hall.

C.   Registration

After students have completed a project or thesis proposal and have secured faculty approval, they should register for UPP 597 (project) or UPP 598 (thesis).

Both projects and theses receive either an “S” or “U” grade.

Students who do not complete their thesis or project work in one semester are required to register and pay for zero credit hours of UPP 597 or UPP 598 each semester until their work is completed.

D.   Thesis and Project Proposals

The thesis or project proposal should contain a statement of the topic and a work plan.  The thesis and project form can be found on the UPP website under Academic and Forms:  http://www.uic.edu/cuppa/upp/academic/academic-5.htm

Thesis Proposal Format

1. Description of the research question or hypothesis.

2. Discussion of the importance of the topic.

3. Review of previous work and relevant theory.

4. Work tasks.

5. Management plan.

6. Outline of thesis document.

 Project Proposal Format

1. Statement of the planning or policy problem.

2. Discussion of the importance of the problem, and previous work on it.

3. Work tasks.

4. Management plan.

5. Outline of project report.

The thesis committee or project advisor may require submission of a literature review or data collection plan as part of the proposal.

The work tasks should describe all steps which will be required to complete the thesis/project.

The management plan should include a project timetable indicating when specific work tasks will be started and completed, and anticipated level of effort for each task. The management plan should also include a schedule for submitting intermediate and final written reports, and an outline of all such documents.

The management plan should clearly indicate which tasks have been previously completed (e.g., as internship projects) or which will be completed by others (e.g., another student’s work, consultants, agency staff).

The procedure for preparing the proposal is as follows: 

· Draft a proposal covering the points listed above.

· Discuss it with your advisor and revise as necessary.

· Identify two or three faculty willing to serve on the committee (if the thesis option is being used).

· Schedule a formal meeting to discuss the proposal.

E.  Filing the Approved Proposal

Once the proposal has been approved by the project advisor or thesis committee, the student’s advisor should submit an approval form to the Director of Graduate Studies.

F.   Renegotiating the Proposal

Any changes in the project or thesis should be discussed with the advisor or thesis chairperson. Significant changes should be approved in writing and filed with the MUPP office.

Any changes in thesis credit hours must be approved by the thesis committee and by the Director of UPP in writing. Students do not normally receive additional credit unless the scope of work is changed. Difficulty in getting or analyzing data is not a sufficient reason for changing the amount of credit to be awarded.

G.   Submitting the Final Document

Two bound copies of completed master’s project must be filed with the MUPP office along with a letter of acceptance from the project advisor. If you plan to graduate in the same semester that you complete your project, you must submit your approved copies by the TWELFTH week of the semester and by the SIXTH week during the summer term.

12.0   PLANNING TO GRADUATE

You should file your Graduation Request Form only in the semester that you are actually intending to complete your degree requirements.  Completion of the 60 hours for the MUPP degree requires students to not only fulfill 52 credits of coursework but also complete the internship and the internship seminar, and submit your approved master’s project or thesis to the UPP program on or before its due date.
If you cannot complete all of your degree requirements within the semester in which you have already filed your petition for graduation – for example, by not completing your master’s project on time – then you must re-file your Graduation Request Form in the semester in which all your degree requirements will be satisfied.  If you file your Graduation Request Form in the spring semester, then you may participate in CUPPA’s commencement ceremony held that spring, provided that you re-file your Graduation Request Form and complete your degree requirements by end of the following summer semester. 

If both the Director of Graduate Studies and your academic advisor deem that it is unlikely that you will be able to complete your degree requirements by the end of the summer semester following commencement, you will not be allowed to participate in that year’s commencement ceremony, despite filing your Graduation Request Form for that spring semester.  Since the completion of your degree requirements will carry forward into the next academic year if not completed during the summer semester, you will only be allowed to participate in the CUPPA commencement to be held the following spring.

13.0  FORMS

Many of the forms required by the Master of Urban Planning and Policy Program and the Graduate College can be found on the UPP webpage at http://www.uic.edu/cuppa/upp/academic/academic-5.htm.  Several of them are reproduced below:  

PLAN OF STUDY

Urban Planning and Policy Program

The Urban Planning and Policy program believes it is important for students to receive good advising.  During the first month of your second semester it is important that you meet with your advisor to discuss your plan of study.  Your approved plan of study must be on file by the 5th week of your second full or part-time semester in order to avoid an advising hold being placed on your registration.

Complete a draft of your plan of study form prior to meeting with your advisor.  Meet with your advisor to discuss your plan of study and make revisions as needed.  The final plan of study needs to be submitted to your advisor for approval. 

Student Name: ______________________________________

Date Submitted: __________________

Advisor Name: _____________________________________________





Semester 

Completed /    Planned

Core

 

UPP500


___________/ __________

UPP501


___________/___________

UPP502


___________/___________

UPP505


___________/___________

UPP506


___________/___________

Specialization 

Course I:  ________

___________/___________

Course II: ________

___________/___________

Course III: _______

___________/___________

Methods 

Course I: ________

___________/___________

Course II: _______

___________/___________

Specialization Electives


Course: __________

___________/___________

Course: __________

___________/___________

Course:  _________

___________/___________


Other Courses     

Course: __________

___________/___________

Course: __________

 ___________/___________

Course: __________

___________/___________

Internship





What semester do you plan on taking your internship?

____________

What is the type of internship placement you are seeking?

____________

__________________________________________________________________

If you are planning to request a waiver of the internship, what is the basis of your waiver request?  

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

Master’s Thesis /Project

What semester will you be submitting your proposal?  

____________

Do you plan to do a project or a thesis?   



____________

Project: I plan to register for UPP 597 for 4 credit hours during the ____________ semester.  

Thesis: I plan to register for UPP 598 for the following semester(s) for a total of 8 to 16 credit hours.     

Semester_________ Number of Hours_______

Semester_________ Number of Hours_______

Semester_________ Number of Hours_______



          TOTAL HOURS_______

What ideas to you have for a topic?  
_____________________________________

Comments: 

APPROVALS (May be done by email or signatures on a hard copy.)  

Student’s Signature:   _____________________________   Date ___________

Advisor’s  Signature:  _____________________________  Date ___________

DGS  Signature:         ______________________________  Date ___________

COURSE WAIVER REQUEST FORM 

Urban Planning and Policy Program 

MUPP students who have taken graduate-level courses at other institutions that are similar in content and rigor to UPP required and elective offerings may request a course waiver. In rare instances, students with substantial undergraduate training in a particular field (e.g., Economics) may also request a waiver of a required course (e.g., UPP 504).

Students with Planning-related work experience may be able to waive the 300 contact-hour field placement requirement of the MUPP Internship.  They must, however, still take UPP 591, Professional Practice Seminar, even though the fieldwork may be waived.

A course waiver does not reduce the total number of credit hours required to complete your degree, but it does enable you to take an additional course in your specialization or an elective. 

INSTRUCTIONS:  To begin the process, first discuss your request with any faculty member who teaches the course you wish to have waived. If you come to an understanding that a waiver is warranted, submit this form to the faculty member, along with any documentation you can to support your request.  This might include a hyperlink to a description of the course you took elsewhere or a hard-copy syllabus. If everything is in order, the faculty member will sign off on the request and forward it to the UPP Director of Graduate Studies for approval and inclusion in your student file.

Date:  _________________

Student Name: ________________________

Course(s) for which a waiver is requested: _________________________

Justification for Waiver:

	____________________________________________________________

	____________________________________________________________

	____________________________________________________________

	____________________________________________________________

	____________________________________________________________

	Course Instructor:  __________________________________
	Date:  ____________

	Director of Graduate Studies:  _________________________
	Date:  ____________


INDEPENDENT STUDY/INDEPENDENT RESEARCH PROPOSAL

Urban Planning and Policy Program 

Student: __________________________________ SS#_________________ has my permission to register for UPP 593 / UPP 596 (circle one), Sec. __________, 

Call #: ________, _________ Semester, 20_____, for _____hours*.  Student will undertake course work with my supervision.  A written report is required.  Please complete the following (if space provided is insufficient, please attach another sheet to this form):

1. Give a brief description of the type of research or study to be undertaken during the above semester: 

2. Please provide a statement of research goals and objectives:

3. Indicate the nature of the final project report to be submitted:

	Professor: _______________________________________
	Date:  __________

	Director of Graduate Studies:  _______________________
	Date:  __________


MASTERS THESIS/PROJECT PROPOSAL APPROVAL 

Urban Planning and Policy Program 

 (Attach Proposal) 

Student’s Name:  _____________________________  UIN: _________________

Title of Thesis or Project:   

Thesis or Project Advisor  

Name: 

Faculty Rank: 

Department: 

Graduate College Membership (yes or no): 

Reader 1 (Thesis Only)   

Name: 

Faculty Rank: 

Department: 

Graduate College Membership (yes or no): 

Reader 2 (Thesis Only)    

Name: 

Faculty Rank: 

Department: 

Graduate College Membership (yes or no):

Registration Plans

Project: I plan to register for UPP 597, call number #_________, for 4 credit hours during the ______ semester.  

Thesis: I plan to register for UPP 598, call number #_________ , for the following semester(s) for a total of 8 to 16 credit hours.   

Semester_________ Number of Hours_______

Semester_________ Number of Hours_______

Semester_________ Number of Hours_______



          TOTAL HOURS_______

Human Subjects Review  

Please check the appropriate line and give any required rationales after reading clickable definitions and talking to your project or thesis advisor.  
⁭____
This is a proposal for a project that is not “research” as defined under 45 CFR 46.102 (d).  “Research means a systematic investigation, including research development, testing and evaluation, designed to develop or contribute to generalizable knowledge.  Activities which meet this definition constitute research for purposes of this policy, whether or not they are conducted or supported under a program which is considered research for other purposes.  For example, some demonstration and service programs may include research activities.”   If you check this box, you must include a rationale explaining why it is not research below.   An appropriate rationale would be that the project does not seek to develop or contribute to generalizable knowledge, but rather seeks to help solve a specific planning or policy problem.  Any persons interviewed, whose records are reviewed or who are otherwise involved in the project must be treated ethically.  

Rationale: _______________________________________________________
________________________________________________________________

________________________________________________________________

⁭____
This is a proposal for “research” that does not involve “persons” in any way.  Note that population census data includes “persons.”
⁭____
This is a proposal for “research” that involves “persons” but not “human subjects.”  If you check this box, you must include a rationale explaining why it involves persons, but not human subjects below.   An appropriate rationale would be that the research will not obtain either of the following:

1. Data about a  living individual through intervention or interaction with that individual, or 

2. Identifiable private information about a living individual

Research with persons may not start until your proposal is fully approved.  

Rationale: _______________________________________________________
________________________________________________________________

________________________________________________________________

⁭____
This is a proposal for “research involving human subjects.”  An approved Institutional Review Board (IRB) application and related training is required before recruitment of human subjects can begin. 

Approvals

The undersigned agree that the project or thesis is appropriate for the degree and agree that it should be subject to the Humans Subjects Review status checked above.  
Student Signature:     _________________________   Date: __________


Advisor Signature:     _________________________   Date: __________


(Thesis only) Reader 1 Signature:    ______________  Date: __________


(Thesis only) Reader 2 Signature:    _______________Date: __________


DGS Signature:   
_________________________   Date: __________


UPP Director Signature:    ______________________  Date: _________
REPLACE THIS PAGE WITH YOUR PROPOSAL 

USING APPROPRIATE FORMAT BELOW

Thesis Proposal Format

1. Description of the research question or hypothesis.

2. Discussion of the importance of the topic.

3. Review of previous work and relevant theory.

4. Work tasks.

5. Management plan.

6. Outline of thesis document.

 Project Proposal Format

1. Statement of the planning or policy problem.  

2. Discussion of the importance of the problem, and previous work on it.

3. Work tasks.

4. Management plan.

5. Outline of project report.

6.  Rationale for project designation as “Not Research” (Required only if you checked “Not Research” in the project approval form.)    An appropriate rationale would be that the project does not seek to develop or contribute to generalizable knowledge, but rather seeks to help solve a specific planning or policy problem.  
The thesis committee or project advisor may require submission of a literature review or data collection plan as part of the proposal.

The work tasks should describe all steps which will be required to complete the thesis/project.

The management plan should include a project timetable indicating when specific work tasks will be started and completed, and anticipated level of effort for each task. The management plan should also include a schedule for submitting intermediate and final written reports, and an outline of all such documents.

The management plan should clearly indicate which tasks have been previously completed (e.g., as internship projects) or which will be completed by others (e.g., another student’s work, consultants, agency staff).
UPP Director Signature:    _____________________________   Date: _________
INTERNSHIP PLACEMENT AGREEMENT

Urban Planning and Policy Program 

 (Electronic form not accepted)

Date: __________

Student’s Name: ______________________________ 

Social Security #_____________

Address: _____________________________________________________________

Telephone: ______________________________

This agreement between the Urban Planning and Policy internship program and the employer provides the following for the above named student to be employed in a professional planning capacity.   

The student will receive his/her training in the following agency:  

__________________________________________________________________

Address: __________________________________________________________

Student’s Supervisor: ________________________________________________

Title: ________________________ Telephone: ___________________________


The rate of pay shall be ______ per hour.  Compensation to the student is limited to the wages and does or does not (circle one) include any of the fringe benefits the employer provides its part-time or full-time employees.  Employment will begin __________ and terminate __________ .  The work week for this period will be ________ hours for a total of ________hours during the employment period.  

Final Work Product (if applicable) ___________________________________________

________________________________________________________________________

Objectives of the internship placement (to be completed by the agency supervisor and the student)  

Objective 1___________________________________________________________

________________________________________________________________________

________________________________________________________________________

Objective 2___________________________________________________________

________________________________________________________________________

________________________________________________________________________

Objective 3___________________________________________________________

________________________________________________________________________

________________________________________________________________________

Certification: 

I certify that the above objectives define the outcome I expect to achieve as a result of this work experience. 

Student’s Signature______________________________________________________

I certify that the above objectives represent valid and relevant learning outcomes with respect to the student’s academic program.  

UPP Coordinator________________________________________________________


I certify that the above objectives have been agreed to and can be accomplished through available experiences in this position.  

Agency’s Representative__________________________________________________


.

� College of Urban Planning and Policy. 2006. Briefing Paper 11: Understanding Our History. Accessed at   �HYPERLINK "http://www.uic.edu/cuppa/cuppa_history.pdf"�http://www.uic.edu/cuppa/cuppa_history.pdf�  (August 11, 2009).
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