Application for Student Travel Award

Department of Urban Planning and Policy

University of Illinois at Chicago

1. Student Name: ________________________________


2. UIN ___________________________________________


3. Email Address:  _________________________________


4. Daytime Phone Number: __________________________

5. Program:  (must be currently enrolled)

_____ MUPP
_____ Ph.D. 
6. Conference Name _______________________________

7. Conference Location_____________________________


8. Conference Dates _______________________________


9. I presented Paper, Scholarly Work or Professional Practice at the conference?


_____ Yes

_____ No 


10. Summary of receipts attached: (Food costs cannot be authorized.) You may show receipts for more than the award limit.  

	Item
	Total costs of item 
	Proposed costs of item to be covered by this award

(costs no covered by other UIC award)

	Air Transportation 
	
	

	Ground Transportation (if by car give mileage) ____
	
	

	Hotel
	
	

	Registration
	
	

	Other (Specify)
	
	

	TOTAL
	
	


11. Please detail all other funding you have/will solicit:

	Source
	Amount

	
	

	
	

	
	

	
	

	TOTAL
	


12. Attach receipts for conference registration and travel costs.  

Reimbursement will not be made without documentation of registration for the conference and travel.  We must have original receipts for costs that will be reimbursed by this award. If you have/will applied for other sources of funds, please attach the forms used and documentation of any commitments or funds received to date.


13. IF YOU DID NOT PRESENT AT THE CONFERENCE, 

Get Certification by a UPP Faculty Member below.  




14. IF YOU DID PRESENT AT THE CONFERENCE, 


a. Attach an official letter of acceptance on the organizing institution's stationery (paper) addressed to the applicant stating you are a presenter. If you are not able to submit an official letter, a copy of the printed program cover page and the page that lists your name, the date, time, and program number is also acceptable. Along with the official letter, attach a copy of the abstract of work presented. (E-mails not accepted.)  

b.   Get Certification by UPP Faculty Member below.  


15. Signature of applicant.  I certify that I attend the conference and, if requesting funds as a presenter, that I gave the presentation at the conference.  I request reimbursement for associated travel costs.  
__________________________________________      _____________


Signature of applicant




date 
Please submit to Wei Liu, Assistant to the Head for Budgeting, 
Room 233 CUPPAH.
	For Department of Urban Planning and Policy Use Only



	Date Received


	

	Comments


	

	Amount Authorized


	

	Signature and Date 


	





The above named student attended the named conference.  The meeting attended by the student is a significant meeting in the student’s field.





________________________________		________


	faculty signature				  date 








The above named student presented the work outlined in the attached abstract. The meeting at which the student presented is a significant meeting in the student’s field.





________________________________		________


	faculty signature				  date 








