PHD Application CHECKLIST

STEP 1
Documents to be sent to Office of Graduate Admission:
	REQUIREMENTS
	

	1. Online application
	

	2. Official transcripts in sealed envelopes from all institutions where you earned degrees and transcripts from all other colleges and universities attended.
	

	3. Official Test scores sent directly from testing center to UIC.  UPP does not have an individual program code, use the general UIC code 1851
	


STEP 2

Documents to be emailed as attachments to UPP (upp@uic.edu) in ONE email
EMAIL must have subject heading in the following format 

PHD Fall 2012 YOUR Last Name, First Name

Attachments: (Use your Last Name, First Name in place of Doe, John)
Doe, John 1SRI (STATEMENT OF RESEARCH INTEREST/PERSONAL STATEMENT)
Doe, John 2WS (WRITING SAMPLE)
Doe, John 3TRANS1 [Note: this is a copy – original sent directly from college/university to UIC]
Doe, John 3TRANS2 [Note: this is a copy – original sent directly from college/university to UIC]
Doe, John 4GRE [Note: this is a copy – original sent directly from testing center to UIC]
Doe, John 4TOEFL [Note this is a copy- original sent directly from testing center to UIC]
Doe, John 5AGA (APPLICATION FOR GRADUATE APPOINTMENT)
Doe, John 6RES (RESUME)
	REQUIREMENTS
	

	1) Statement of Research Interest/Personal Statement
	

	2) Writing Sample
	

	3) Unofficial copies of all transcripts
	

	4) TEST SCORES (GRE) 


	

	And For international applicants (TOEFL)
	

	5) Application for Graduate Appointment
	

	6) Resume
	

	7) 3 Letters of Recommendation emailed directly to UPP@uic.edu from the recommender. Please ask recommender to use subject line: (Program) (Semester of Application) (Last Name, Student First Name). Example: PhD Fall 2012 Doe, John.
	


