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Introduction to the UICalendar
Time Management System

UIC Academic Computing and
Communications Center
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� What is UICalendar?
� Oracle Calendar Server

� Descendent  of Netscape/IPLANET 
Calendar and “CorporateTime” from  
Steltor

� Centrally administered Campus-wide time 
management Solution

� Calendar server of choice for:
� University of Illinois at Urbana-

Champaign, Wisconsin, Iowa, Notre 
Dame, Cornell, California, Arizona and 
more than 75 other universities and 500  
major corporations.
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� Why Oracle Calendar Server?

� Rich client set
� Easy, no java Web client
� Native clients for Windows, Mac, Linux
� Outlook Connector – major feature
� Sync conduits for PPC, Mac/Palm Win/Palm
� Wireless possibilities

� Blanket Site Licensing
� Free service for faculty, staff and (soon) 

students
� Designed for scalability, reliability, centralized 

administration.
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� What can you do with UICalendar?
� Manage your private schedule

� Fine controls for designated proxy rights and  
confidential or public viewing rights

� Notification/reminders via popup and/or email
� Email the URL to your calendar
� Access from web, home PC, office PC, PDA

� Schedule meetings with others
� Group capability, conflict management
� Easy to search (even UIUC, someday)

� Schedule rooms/resources
� Designated resource administrators

� Tasks (to-do list), notes, contacts
� Publish event, departmental calendars
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Topic Two

Let’s get started.  First, set up a UICalendar

Account:

http://www.accc.uic.edu
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Topic Two

Now, your UICalendar account has been 

created.  The easiest and simplest way to 

use UICalendar Is via the WEB CLIENT at:

http://uical.uic.edu/

Or simply:

uical.uic.edu
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OK – LET’S SCHEDULE A WEEKLY

MEETING WITH SOME PEOPLE IN A

RESERVED ROOM.  START BY CLICKING
THE “3-O’CLOCK” ICON.
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THE “GENERAL” TAB HELPS YOU SET 

INFORMATION ABOUT THE EVENT. WE’LL

CLICK “PEOPLE AND RESOURCES” NEXT 
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THE “PEOPLE AND RESOURCES” TAB HELPS
YOU FIND PEOPLE, ROOMS, CAMERAS ETC

TO INVITE TO THE EVENT OR MEETING.
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HIGHLIGHT PEOPLE TO ADD THEN
CLICK “ADD SELECTED” TO INVITE 
THEM TO THE EVENT OR MEETING
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OK – NOW THE INVITEES HAVE BEEN 
SELECTED.  LET’S RESERVE A ROOM 
FOR THIS MEETING AS WELL.
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WE HAVE INVITED PEOPLE AND
RESERVED A ROOM. LET’S CHECK FOR

CONFLICTS.
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WE CHECKED FOR CONFLICTS AND 

FOUND ONE.  LET’S ASK UICALENDAR

TO SUGGEST A TIME
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WE GIVE UICALENDAR RESTRAINTS FOR

SUGGESTED DATES AND TIMES AND 

THEN CLICK “LIST SUGGESTIONS”
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UICALENDAR WAS ABLE TO SUGGEST 

A TIME WITH NO CONFLICTS.  LET’S 

NOTIFY THE ATTENDEES NEXT.
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YOU CAN SEND EMAIL NOTIFICATIONS
TO INVITEES.  OOPS. LET’S *NOT* CLICK
“CREATE” YET… LET’S CLICK THE 
“REPEATING” TAB TO MAKE IT WEEKLY.
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SET THE REPETITION VALUES, THEN 

CLICK “CREATE”.
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THE MEETING HAS BEEN SCHEDULED
EMAIL  WAS SENT.  ROLL MOUSE OVER
ANY ICON OR WORD FOR MORE DETAIL.
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NOW LET’S LOOK AT CREATING A GROUP OF
“REGULARS” THAT YOU WISH TO MEET WITH.
CLICK THE “WRENCH” THEN “MANAGE GROUPS”
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WE WANT TO CREATE A GROUP OF PEOPLE
THAT WE CAN INVITE TO EVENTS AS SINGLE
UNIT
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CREATE A GROUP NAME, THEN START
SEARCHING FOR NAMES TO ADD. NOTE:
GROUP MEMBERS MUST HAVE EXISTING
UICAL ACCOUNTS.
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THE SURNAME SEARCH MAY RETURN
MORE THAN ONE RESULT.  HIGHLIGHT
THOSE YOU WISH TO ADD TO YOUR
GROUP AND CLICK “ADD SELECTED”
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FIND AND SELECT PEOPLE, RESOURCES
AND OTHER GROUPS, THEN CLICK “CREATE”
TO CREATE YOUR NEW GROUP.
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ADD NEW GROUPS, EDIT EXISTING 

GROUPS.  PRESS OK WHEN DONE.
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AN EXAMPLE OF HOW YOU CAN INVITE 
GROUPS TO MEETINGS AS WELL AS 
INDIVIDUAL PEOPLE AND RESOURCES. 
(SEE FOIL 18)
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LET’S TOUR THE “EDIT PREFERENCES”

AREA BEHIND THE “WRENCH” ICON
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THE “GENERAL” PREFERENCES TAB. 
LET’S CLICK THE “DISPLAY” TAB NEXT.



10/16/2003 37

THE “DISPLAY” PREFERENCES TAB. 
LET’S CLICK THE “SECURITY” TAB NEXT.
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THE “SECURITY” PREFERENCES TAB. 
LET’S CLICK THE “E-MAIL NOTIFICATION”
TAB NEXT.
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THE “E-MAIL NOTIFICATION” 
PREFERENCES TAB.  LET’S CLICK THE 
“ENTRY DEFAULTS” TAB NEXT.
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THE “ENTRY DEFAULTS” SETTINGS.  THAT
COMPLETE’S OUR TOUR OF “EDIT 
PREFERENCES” LET’S LOOK AT ACCESS 
RIGHTS NEXT.
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CLICK ON THE “EDIT ACCESS RIGHTS” LINK
AFTER CLICKING ON THE “WRENCH”
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FIRST – WE’LL LOOK AT THE RIGHTS FOR
ANYONE WHO HAS NOT EXPLICITLY BEEN
GIVEN RIGHTS. (UNLISTED PERSONS)
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OK – THAT TAKES CARE OF “UNLISTED 
PERSONS”.  NOW LET’S GO SET RIGHTS
FOR SOMEONE EXPLICITLY
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NOW WE WANT TO FIND A PERSON AND

SET EXPLICIT ACCESS RIGHTS
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YOU CAN SET VIEWING RIGHTS IN
THE SAME MANNER AS BEFORE.  LET’S
SET “DESIGNATE” RIGHTS FOR THIS
PERSON
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SPECIFY THE MATRIX OF DESIGNATE 

RIGHTS FOR A DESIGNATE
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BACK IN FOIL 38, WE SET CHECKED A 
“SECURITY PREFERENCE” CALLED 
“ALLOW GLOBAL AGENDA VIEWING”.  THIS 
ALLOWS US TO “E-MAIL AGENDA TO A 
FRIEND”.
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EMAIL A “CLICKABLE” URL TO A FRIEND

SO THEY CAN VIEW YOUR CALENDAR 

(WITHIN THE RIGHTS OF “UNLISTED

PERSONS)” FROM THEIR WEB BROWSER
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HERE IS AN EXAMPLE EMAIL FROM UICAL
WITH A “CLICKABLE” URL.  THE URL LOOKS
FUNNY, BUT WORKS.  IT IS ALSO A STABLE
URL THAT WILL ALWAYS LEAD YOU TO A
WEEKLY VIEW.  THESE URLS CAN BE 
INCORPORATED INTO WEB PAGES.
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OK – WE’RE ALL GETTING TIRED NOW. 

WELL I AM!

LET’S JUST TAKE A QUICK TOUR OF 

THE OTHER ICONS ON THE TOOLBAR.

LET’S START WITH “VIEW AGENDA”
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YOU CAN EITHER VIEW ANOTHER’S 
AGENDA, OR ADD THAT AGENDA TO
YOUR FAVORITES.
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“DAY EVENTS” ARE MARKERS THAT DO

NOT BLOCK OUT TIME, BUT INSTEAD 

“FLAG” A DAY FOR SOME REASON, SUCH
AS A BIRTHDAY.  TO CREATE A DAY

EVENT, CLICK THE DAY EVENT ICON

ON THE TOOLBAR:
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CREATING A “DAY EVENT” IS JUST LIKE
CREATING A MEETING.  IT APPEARS AS A
“FLAGGED” ENTRY ON THE AGENDA.
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DAY EVENT APPEARS AS YELLOW FLAG.  IT
IS DISPLAY AS THE LAST LINE IN A DAY IF YOU
SEE THE WEEKLY OR MONTHLY VIEW.
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“TASKS” ARE YOUR “TO DO” LIST.  YOU 

CAN CREATE A NEW TASK BY CLICKING

THE “NEW TASK” ICON ON THE TOOLBAR:
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CREATING A TASK, OR “TO DO” ENTRY.
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GET THIS VIEW OF YOUR TASKS BY
CLICKING THE “VIEW TASK ICON”:
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Other Features:

� Native Clients for Windows, 
Mac  and Linux
� PDA Sync capability for Palm 
and PocketPC.   Wireless Sync 
in next release.
� Outlook Connector allows 
Outlook to use UICalendar and 
the standard UIC mail system.
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Next Steps 
� Some Information to know… 

� UICalendar web pages at: 
www.accc.uic.edu/software/uicalendar

� Vendor documents at:                                          
…/uicalendar/documents - be sure to see 
the QUICK guides.                               

� Client downloads at:                                            
…/uicalendar/downloads

� Questions, problems, Resource name 
requests to:                 
UICALENDAR@UIC.EDU

� New Listserv Discussion:
UICAL-L@UIC.EDU
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Next Steps 
� Future Possibilities

� Allow users to incorporate “Announce” events 
into their personal calendars

� Allow users to automatically incorporate 
events from published event calendars into 
their personal calendars.

� SyncML – sync PDA over the web
� Wireless PDA access via WAP server

� And Finally…
If there is time I will walk through the Windows 
Native Client – which provides the same 
functionality as the web client, but has some 
crisper displays and a couple of extra 
features.


