To createa SafeAssigrAssignmenin Blackboard:

N.B. In order to use the plagiarism detection service, assignments must be created specifically as
SafeAssign assignment@nce you have logged to Blackboard and seledt he correct <c¢cl ass
Courses: Courses you are teachintpere are (at least) two waysdieate SafeAssign assignments

Option 1:

1. Click onAssignmentsin the navigation menu on the left of the screen.
2. Click onEDIT VIEW , a link in small print in the upper right corner of theimaane.
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3. From the dropdown menu in the upper right, sekafeAssignment Then click on thé&o button
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4. Fill in the appropriate information.
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If you wish to create the assignment now but not have it appear until a later point in the

semester, mar k the checkbox next
time. The assignment will begin appearing for students df#etitne.
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If you choose to send an Optional Announcement, the message will be sent via UIC e

mail to all students enrolled in the Blackboard course.
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5. Click on Submit at the lower right to complete the assignment creation.
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The completed assignment witlok somethindike the exampldelow. Instructions were included for the
example assignmenttherwise, only the title and >>View/Complete would appear. The assignment will
not be available until a | Beméndadadabl®d, o6 wnl EdinbtV
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* ASSIGNMENTS DISPLAY VIEW

Announcements
Instructor

Information Assignments
Course
Documents >
);OL;;I:II:IZHE {F= ltem 2% Folder @3 External Link B2k Course Link Test @: Select:  SafeAssignment - [
n Board M 1 ~ Essay [ modify | [ manage | | Remove |
unication - ltem is not available. It will be available after Nov 24, 2009 12:00 AM.

Upload an electronic of your essay by attaching the file here. Turn in a hard copy in
class as well.

Resources * 6-8 pages, approx. 1800-2400 words
Support Site * Due Tuesday, 1 December 2009

* See syllabus for assignment details
== View/Complete

Communication
# Course Tools
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Note: Creating a SafeAssign assignment automatically creates a corresponding column in the Grade
Center. You may enter grades in it as is, modify the column properties ftbin the Grade Center (to
accept letter grades rather than a numerical grade, for instance), or simply ignore it.

Option 2

e 1. Click onControl Panelin the box in the navigation menu on the left of the
Support Site screen.
2. SelectAssignmentsin the Content Areasiithe upper left of the maiiewing
Tools p ane.
Communication
# Course Tools Content Areas
{3 My Portfolios Course Information List / Modify Users Remove Users from Course
Fd Course Map Course Documents Batch Create Users Manage Groups
Enroll User
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. Tasks Blackboard Scholar® Pool Manager Early Warning System
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Digital Dropbox Configure Wiki Tool Support Contact System Administrator
Glossary Manager Assess Wikis Manual Quick Tutorials
Messages Recycle Wikis
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Manage Course Menu Course Copy
Course Design Import Course Cartridge
Manage Tools Import Package
Settings Archive Course
Recycle Course
Blsckboard Acsdemic Suite™
© 13972009 Blsckboard Inc. All Rights Reserved. U.S. Patent No. 8,388,138, Additional Fatents Fending.
Acoessitiity information can be found at http.//scosss blsckboard, com.

3. Follow instructions for Steps-3in Option 1 above.



To reviewSafeAssigmreportsin Blackboard:

After students have uploaded their assignments, view the matching percentage and complete SafeAssign
Reports byfollowing the instructions below:

1. Click onControl Panelin the box in the navigation menu on the left of the screen.
2. SelectSafeAssignirom the second columin theCourse Tools boin thecenterleft of the main

pane.
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Upload an electronic of your essay by attaching the file here. Tum in a hard copy in class as well.

* 6-8 pages, approx. 1800-2400 words
* D ay, 1 December 2009
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4. Alist of all students will be visible. By default, only 25 students appear on each page, so for large
classes, select additional pages or use the dropdown list at the bottom center to show a larger

number of students per page. Frdmits page, you can access a numbe
work:
a. Clickingonthepagei c on i n colume opénk awindaw with the unformatted
text of the studentds paper.
b. Clicking on the paper <c¢clip icoundentn AFil ed c
uploaded.
c. The percentage in the AMatchingd column i no
to match sources in the SafeAssign datali&@se note about this below.)
d. Clicking on the green papgith-c hec kmar k i con i n thsthelh SA Rep
report with suspected sources highlighted.
SAFE ASSIGNMENTS | BIRECT SUBMIT
SafeAssignments

Term Paper

33 Users
Displaying records 1- 25

 View SafeAssignment

Upload your 6-7 page term paper here. See the paper topic handout for complete instructions regarding the paper.

To download all submitted papers in a ZIP-archive, click the Download button: Dewnload )

Student ID  Student Name Text File Matching SA Report Submitted
 — B g 0% N Tue Jul 28 10:51:54 CDT 2009 Clear Attempt
R B g 20% N Tue Jul 2§ 12:566:08 COT 2009 Clear Aftempt
[ty B g 9% N Tue Jul 25 10:48:12 CDT 2009 Clear Attempt
L B g 8% N Tue Jul 28 10:27-12 CDT 2009 Clear Aftempt
[ B 4 2% X Mon Jul 27 20:11:55 CDT 2009 Clear Attempt
I B g 36% X Tue Jul 28 13:22:55 CDT 2009 Clear Attempt |

12 Mext

5. To download all submitted papers in a ZIP file for archive purposes, click @otheload

button.
6. | f

you wish to submit aDirsctukng tak abtee tgp ef the mainy our s e

viewingpane front hi s vi ew. Ch o o s atfach thé etecttonicAite Cpyghe r , 0
text into the appropriate box.

An example of a SafeAssign Report follows on the next page.

9 Suspected sources are keyed to passages in the text by nBoihexad matches and near
matches are marked.

1 To highlightmatches ofn individual source, check the box next to a suspected diilece

9 Clicking on a URL in the list of Suspected Sources will open that webpage in a new window.

9 Clicking on a highlighted sectin of the paper will show the text of the uploaded manuscript
alongsidehat of the suspected internet sousisenell as a indication of how closely the two
coincide. Two examples follow. The first indicates a matching percentage of 66% and apparent
paraprasing; the second example shows a 100% match, part of which is a direct quote.



