
Hiring Freeze Effective January 29, 2010

Authorization for Hiring Freeze Exceptions – Non-Delegated Category                                                                                 
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Submit recommendation and 

justification to the Dean / Vice 

Chancellor using the 

Recommendation and Authorization 

for Hiring Approval form

Dean / Vice Chancellor reviews 

request.  Approved requests are sent 

to provostmail@uic.edu.  Denied 

requests are sent back to the unit and 

to HR via hiringfreeze@uic.edu

OVPROM reviews.  Forwards 

forms to Provost or Chancellor.

Provost / Chancellor reviews.  

Forwards finalized forms (approvals 

and denials) to HR with copies to 

Dean / Vice Chancellor

Once approved, unit can begin 

search process (if applicable).  An 

approved form is necessary for all 

new hires.

Verifies approvals.  Reports 

approvals and denials to 

Chancellor.
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