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The goal of this presentation is to provide an overview of Salary Planner
with information specific to graduate reappointments and to describe
how to:

1. Access Salary Planner

2. Enter FTE changes

3. Reappoint when there are no job changes

4. Enter Fund/Organization/Account/Program (FOAP) changes

5. Download job and job labor distribution data
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. Salary Planner allows units to view and manipulate
Graduate Assistantships (Grads) individually or group
together by ORG.

. You may change FTE, and/or FOAP for any or all Gra
In your Org(s).

. Salary Planner is NOT used for Grad Hourlies or Grac
Fellowships.
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. Salary Planner is not used for NEW Grads or Grads NEW to
your unit for the first timed only continuing Grads in the same
org and same job (position and suffix combination) can be
reappointed with this tool.

. No position or job title changes {plass changes) are allowed in
Salarv Planner for grads.

. Grads appearing in Salary Planner were extracted on 11/6/20C
The data in Salary Planner reflects what was in Banner on
11/6/20009.
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- Only positions and jobs that met all of the following
criteria on November & were extracted into Salary
Planner.

BPositions with the GA elass

‘BPositions with the following budget profile codes: B, BO, N, NO, |
RO, or blank

BJobs with end dates on or after December 15th, 2009

. Grads who ended prior to 12/15/2009 are NOT

Included and must be reappointed via the HR Front
End.
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. Salary Planner will only appoint frab/10 to 5/15/10 for the
Spring cycle.

. A Grad in Salary Planner will not be reappointed unless you
make some change to the job record such as adding a comme

. Do not make any changes of any kind to Grads you do not war
reappointed. Zeroing out an appointment will cause it to uploa
as unpaid AND override any job record that was added prior to
the upload.
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Grad Reappointments

Lesson 1
Accessing Salary Planner
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1. Goto

2. Click Administrative Applications .
UNIVERSITY OF ILLINOIS

+ CHICAGO * SFRINGFIELD

Home | Contact

WELCOME TO UI ENTERPRISE APPLICATIONS

Student & Faculty Self-

Service
Student & Faculty Self-Service (student registration, records, financial aid and accounts

zervices; faculty teaching and advising services)

Employee Self-Servica

Administrative Applications

Systems Status Emplovee Self-Service (accezs timesheetz as well az your personal employment and benefitz
Help infarmatian, including NESSIE)

@istrative Applications E?ccess to UI-Integrate/Banner and related University business,
and financial applicghee®)

Svstems Status (find out whether systems are experiencing connectivity or other problems
that affect rezponse times)

Help {go here if you have problems accessing student/faculty, employvee, or administrative
applications)

For more information sbout Administrative Information Technolegy Services, go to: AITS University of Illincis Enterprise Resource Planning.

Send comments and inquiries to: AITS Service Desk. The University of lllinois is the state’s leading educator with campuses at Chicage, Springfield, and Urbana-

Champaign.

® 2009 The Board of Trustees of the University of lllinois | Web Privacy Statement
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3. ClickHuman Resources.
4. Click Salary Planner .

UNIVERSITY OF ILLINOIS Home | Contact

+ CHICAGO *» SPRINGFIELD
HUMAN RESOURCES NOTE: The
Student & Faculty Self- = links you see
=res . s Adjustment Motification Application (used for initiating overpayment adjustments, current on th|S page
Employee Self-Service - - - L. .
pay period time corrections, pay stops, leave balance updates for civil service employees, .
Administrative Applications employee award payments and taxable benefit payments) may dlffer,
Systems Status e Banner Administrative Forms H
Help DART (an interface f leting department-level H R t ctions) depending on
. an interface for completing department-level Human Resources transactions .
. . e your security
¢ Human Resources Front End (an interface for performing select HR transactions using a
routing and approval process before applying to Banner) access.

& Perszonnel Information Transmittal Report (FITR]) (an interface for requesting a PITR for an
employee)

& Protected Email Attachment Repository (PEAR) (an interface for viewing/updating a PITR)

Salary Planner (anYnterface for completing Annual Salary Changes for Budgeted
molovess

¢ Workflow (an interface for completing Payroll Adjustments and One-Time Fayments)

e - T i - =
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5. Click the link for your campus.

6. Type yourEnterpriselD andPassword in the appropriate
fields.

7. Click theLogin button.



