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12– fiscal year

COA – chart of account

2 = COA value for Chicago

AC, OR, CS, UA, RA = extract population
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Use the “Labor Distribution” transaction type in the HR Front End to change a 

budget profile code if it needed.

Units are required to keep this code up-to-date for new and modified positions. 

Valid codes include: 

• X – Not Budgeted 

• R – Recurring State or ICR funds 

• N – Non-Recurring State Funds (this code can only be used with 

FOAPALs that are equivalent to legacy Ledger 1 funds) 

• B – Self-supporting, Grant, or MSP/DSP Funds 

• RO – Civil Service Open Range, Recurring State or ICR funds 

• NO – Civil Service Open Range, Non-Recurring State Funds 

• BO – Civil Service Open Range, Self-supporting, Grant or MSP/DSP 

Funds 
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To make the Budget Profile code change in the HR Front End, use the following 

steps:

1. Locate the employee and open their record in the Employee Record View 

(ERV).

2. Change the View Date to the effective date for the change.

3. Select Labor Distribution from transaction list.  

4. Under Position Data accordion, edit the Budget Profile to the appropriate 

code.

5. Save, route, and apply the transaction changes.  LD only changes are direct 

apply, as long as they are within the same ORG code and not part of another 

transaction.
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June 30th date – applies to NEWLY created positions
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Campus Lockout date is July 29th .  Colleges could lock their units out earlier.

Word of caution about add/delete process – what’s included:

Once the production extracts are created, only the following changes in Banner 

will appear in the Salary Planner via the Add/Delete process: 

• New positions and jobs will be added to the extract, providing they meet 

selection criteria. 

• Terminated jobs and positions will be removed. 

• Positions with Budget Profile code changes will be added to or deleted 

from the extract. 

• Changes in job FTE and salary will appear. 

NOTE: If the Position/Job is already in the extract at the time of the Add/Delete, 

a change in Banner to the FOAPALs will NOT appear in the extract and 

scenarios. 

Add/Delete – additional dates may be added



7/20/2011

13



7/20/2011

14



7/20/2011

15


