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PURPOSE 
 
To provide the Office of the Board of Trustees with information on new hires through a Biosketch. 
 
SOURCES AND BACKGROUND 
 
Office of the Board of Trustees 
 
APPLICABILITY 
 
Certain academic administrative/professional appointments above $90,000 
 
POLICY 
 
All new academic hires to the University require Board of Trustees approval.   
 
Academic administrative/professional appointments, such as Directors, will require a Biosketch when the total salary exceeds 
$90,000/year.   
 
All other new hires are included in the Secretary's report for Board approval. 
      
PROCEDURE 
 
RESPONSIBILITY   ACTION 
    
1. Hiring Official   Processes the appointment and sends a copy of the letter of 

offer and vita to Academic Human Resources as part of the 
appointment material for administrative appointments 
requiring Biosketches. 

    
2. Associate Director for Academic Human 

Resources 
  Prepares the Biosketch and submits it to Board of Trustees 

Office. 
    
3. Secretary to the Board of Trustees 
 

  Submits Biosketch to the Board of Trustees for approval. 

    
4. Board of Trustees   Approves or disapproves the appointment. 
    
5. Secretary to the Board of Trustees 
 

  Returns approved listing of hires to Associate Director for 
Academic Human Resources. 

 
 


