Draft Policy for binding print journals with electronic counterparts  
INTRODUCTION
The following is a policy on whether to bind print journals for which the library also has electronic access. The purpose of this policy is to free up space in the library’s stacks, to protect unbound journals affected by this policy, and to save staff time and budgetary expenses related to the binding of  these materials.

It is recognized that some electronic journal or journal packages are archived and the library expects to have continual access to them. Others may have current access but access is not necessarily guaranteed forever. It is also recognized that consortial agreements may either require or eliminate the necessity for maintaining a print backfile. 
This policy will attempt to consider all of these options. At this time this policy only refers to Daley collections.
POLICY

1. Print journals with permanent archival access to electronic versions.
The Daley Library will not bind any print journals for which permanent, archival access is available for their electronic counterparts. The disposition of unbound journals will depend on various criteria and will be based on recommendations from Collections Development and in consultation with Access Services staff.   

Unbound journals with permanent archival electronic access for the complete run (such as IEEE) will remain unbound and stored in the Warehouse in pam binders or other such containers. Item records for these unbound units will not be created. Bibliographic records will be suppressed and a note placed in the record indicating to library staff that the title is in storage. It will be the bibliographer’s decision as to whether the bound volumes of these titles also are sent to the Warehouse 
2. Print journals for which there is electronic access but not guaranteed archival access. 
The library  will continue to bind these.   
3. Print journals with electronic access which are covered by consortial repository agreements.
a.  Journals which UIC has agreed to keep as the designated print repository copy will not be bound. They will be sent to the Warehouse in pam binders or other such containers. Item records for these unbound units will not be created, but a note will be placed in the holdings record as to their location. 
b. Journals for which another library has agreed to keep the print archival copy will be boxed unbound and stored in the Warehouse. Bibliographic records will be suppressed and a note placed in the record that such titles are in storage. It will be the bibliographer’s decision as to whether the bound volumes of these titles also are sent to the Warehouse. Such titles will be reviewed after two years to see if there is any demand for the print copies or whether consortial agreements have made it unnecessary to keep the bound volumes.
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