Draft – Outline for Internship Program at UIC
Background:

Several times this year the library has been asked if we would be willing to take MLS grads as interns (unpaid), and after early discussions, the consensus is that we would like to develop a program that would allow us to offer these internships.  If we choose to pursue this, we will need to develop a process as well as a program.  The early discussions led to the points below:
1. Intern must have an MLS degree by the time the internship begins.
2. Intern must be available during regular business hours and will be expected to work twenty hours per week
3. This is an unpaid internship.

4. Interested parties would submit application to HR which should include:

• Brief résumé

• Identification of and reasons for interest in the specific internship(s) desired

5. Applications reviewed by HR and applicants interviewed by perspective department 
6. Intern must sign release/contract/no promise of job
7. Internship could be for one month with the option to renew once
8. Intern will work in one department; possibility of spending time in other departments will be negotiated with department head of primary department.
9. Intern must complete a minimum of 20 hours/week in order to receive a reference

10. The program will be offered at specific times (perhaps once in the fall, once in the spring

11. we would advertise our program through library schools and the MLS Internship Central

12. The internship advisor should have experience in the area of interest and should be willing to serve as a guide to the intern.

13. The internship should be planned so that it prepares the intern for future job responsibilities. It should relate to the needs of the library as a whole and to the needs of the intern in particular.

14. Outcomes?

