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Principles for Discarding Print Materials

DRAFT – April 3, 2008; Feb 16, 2009
Stage 1:  Daley Library and Warehouse
UIC Library collections have been purchased or licensed to support teaching/learning, research, and clinical work of students and faculty; these collections also help to preserve the cultural record.  The Library’s Strategic Plan (2006) affirms its goal of building outstanding primary research collections and making them accessible at any time (Goal 1) and sets a goal to create inviting and functional physical spaces for intellectual and social networking (Goal 5). 
A current inventory of space for printed collections and projections for acquisitions of printed materials show that the library will have no space for new printed materials in a relatively short period of time.  Space, now occupied with collections, is also needed for new, high priority services.  While licensing of electronic resources, especially journals, has reduced the intake of printed materials, the library continues to acquire printed books and other printed titles that are not available, or not yet suitable, in electronic form.  Space for new printed acquisitions will be necessary.  To create space for new services and new printed acquisitions, some accessioned printed materials will have to be withdrawn and some unprocessed gift materials discarded.  The following principles will guide the withdrawal and discard of printed materials in a responsible manner. 

East side, Daley Library:

1. From among the collections in the warehouse what can be removed? {warehouse}

2. What can be withdrawn from Daley before it goes to the warehouse? {Daley public}  {Daley nonpublic}

Principle:  begin with materials that will impose the least inconvenience:  

· Duplicate print resources, such as older journal or directory runs that may be held in Daley, Science and LHS Chicago. {warehouse, Daley public, Daley nonpublic}

· Print monographs that have been donated, but which have not been a priority to add to the collection because they do not support UIC research and teaching programs.  These monographs are uncataloged. {Daley nonpublic} 
· Print catalog-backlog materials that need not be added, such as was done with older curriculum materials and unneeded popular items from Chicago Public Library. {Daley nonpublic}

· Selected reference works with the location “latest in reference”.  Remove all but the last 5 years from stacks.  Each title will be reviewed for its availability in another Illinois Library, preferably UIUC or Center for Research Libraries {Daley public}.

Principle:  consider materials to which the library has electronic access:

· Print resources for which the library has ownership (permanent access) in electronic form, such as JSTOR. An early priority will be those titles for which the library has purchased electronic backfiles, such as Sage and Elsevier, and those that are archived in at least one of the more trusted archives such as LOCKSS, CLOCKSS, and PORTICO. {warehouse}

· Print government information sources (“Documents”) which are available online. {Daley nonpublic, warehouse}.

· Print resources for which the library has subscribed to electronic access, as long as the publishers are partners in at least one of the more trusted archives such as LOCKSS, CLOCKSS, PORTICO. {Daley public, Warehouse}

Principle: Before de-accessioning, differing disciplinary needs will be taken into account through reviews by the Senate Academic Services Committee and by academic departments, as needed. All potential works to be de-accessioned will be checked against holdings of UIUC, [or, if not held by UIUC, Northwestern University (NU), the University of Chicago (UC] to be sure a copy is available in the state.  If no copy is held by one of these libraries, the UIC copy will be offered to Library A (a designated library) for permanent retention.
Humanities Books

Books are central to scholarship and teaching/learning in the humanities; thus, it is important to retain those even with low circulation, as long as they support or have the potential to support programs at UIC.  Against this perspective, there are criteria that may guide selection of materials to de-accession:

· Books that are out of scope with UIC’s scholarship and teaching/learning programs, primarily because they are popular in nature, such as popular novels of the 19th and early 20th centuries, by writers who are largely forgotten. Classic texts in cheap popular editions without critical apparatus fall into this category. (Gift collection from Chicago Public Library was discarded.) {Daley nonpublic, warehouse}

· Books that are out of scope with UIC’s scholarship and teaching/learning programs, because they are highly specialized, particularly in regard to languages that are not taught at UIC or translations into such languages. {Daley non-public; warehouse}

· Critical works that are over 50 years old and have not circulated in 20 years. {Daley nonpublic; warehouse}

· Exceptions to criteria are books with a Chicago connection with regard to author, subject or press that would recommend them to Special Collections or to the assessment of bibliographers; or books that were part of larger gifts that remain available on demand. 

History and Social Science Books

The Daley Library’s collection of books in history and the social sciences has been chosen to support research and teaching at UIC.  As a result, almost all books in the collection are of lasting value—scholarly writing or primary sources for scholarship. {Daley public; Daley nonpublic; warehouse}

· Given the quality of Daley Library history and social science books, they should not be de-accessioned at all if they have proven useful (i.e., circulated more than three times) at UIC. Social Science books (BF, G-KF) should be reviewed for de-accessing before those in history (C-F9999).

· History and social science books that are de-accessioned should meet the following criteria:

· 1) be at least 15 years old

· 2) have no circulations within the past 15 years

· 3) have circulated three or fewer times

· Also, added copies that are at least 15 years old and have not circulated within the past 5 years may be de-accessioned without regard to other libraries’ holdings, if UIC retains one copy. 

· Exceptions to the approach to the social sciences are in the HF5548 classification which cover business software.  These titles may be de-accessioned if they are 5 years old and haven’t been circulated in five years. 

· Urban Planning (NA9000 and HT applicable ranges) books will follow similar principles as those in the social sciences.  In addition, critical urban planning material with a particular emphasis on the Chicago metropolitan region will be coordinated with Special Collections prior to de-accessioning. {Daley public; Daley nonpublic; warehouse}

· Materials from public agencies with which the Library has a “depository” or “reading room” partnership will follow the same principles as the social sciences, with the following exceptions:

· De-accessions and/or retentions will follow procedures outlined in the specific agreements with the different public agencies.  The library will emphasize electronic access to these materials over paper or microform collections, except in the case where paper or microform formats offer either better cost-savings for storage or the paper format remains an integral aspect of how the publication might be used.  These decisions will have to be made on a case-by-case basis. {Daley public; Daley nonpublic; warehouse}

Numbers of items withdrawn from the library annually will roughly approximate the number of new items being added each year.

East side:  Science Library


To be determined.  Principles as above, with adjustments to meet disciplinary requirements.

West side:  LHS Chicago


To be determined,

Principles as above, with adjustments due to the GMR contract and LHS Chicago status as archive for last copies from the LHS regional sites.

Actions to implement the principles:

· Request a report from Lisa O’Leary listing duplicate journals among all UIC sites.

· Request a report listing duplicate serials, such as directories among all UIC sites.

· Consult with Circulation and with Cataloging to learn their responses to this document and to ask about the costs and benefits of withdrawing Daley public materials instead of sending them to the warehouse. 
· Consult with Tom Teper at UIUC to gauge a commitment to print collections and to find out if they are interested in UIC withdrawals that they do not already hold.
· Follow developments among Illinois academic libraries and consortia regarding last copy policies and share print storage.
