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OVERVIEW:  In the event that the undertaking of certain responsibilities leaves a tenure-
track assistant professor unable to perform the functions of his/her position, the tenure 
probationary period for the faculty member may be interrupted.  These responsibilities 
include those following the birth or adoption of a child, or those associated with a serious 
health condition or the care of a family member with a serious health condition.  A leave of 
absence (with or without pay) may be associated with these events.  Providing adequate 
support to these faculty members may be essential to their success in achieving promotion 
and tenure.  Therefore, it is recommended that assistant professors, who experience one of 
the situations noted above during their tenure-track probationary period, should consider the 
option of a one-year tenure hold during the year in which they experience the event.  
Automatic and approved tenure holds should not be done during the year of the tenure-track 
probationary period in which the assistant professor is considered for promotion and tenure.   

 
POLICY:  There are two types of tenure hold: automatic tenure hold and approved tenure 
hold 
 
1. Automatic Tenure Hold:  A one-year tenure hold will be automatic under each event for 
an assistant professor in the tenure probationary period who becomes the parent of a child 
by birth or adoption regardless of whether they take Parental Leave or Family and Medical 
Leave.  This applies to both men and women, and includes same-sex domestic partnerships 
that are recognized by the University.  The tenure hold will become automatic upon 
notification to Faculty Affairs Human Resources (FAHR) via the completion of the Tenure 
Hold Request Form by the assistant professor.  Notification should be done prior to or after, 
but no later than 3 months following, the birth or adoption.  Non-completion of this form 
assumes that the assistant professor has opted out of a tenure hold. 
 
2. Approved Tenure Hold:  A one-year tenure hold may be requested when a tenure-track 
assistant professor experiences an event that makes them unable to perform the functions of 
their position. Such events include a serious health condition or the care of a family member 
with a serious health condition.  
 
Under the above circumstances, the assistant professor or his/her designee should notify 
their department head/chair that he/she is requesting a tenure hold.  Completion of the 
Tenure Hold Request Form with required approvals from the department head/chair and the 
dean should be submitted to FAHR.  Ordinarily no more than two such holds (including 
tenure rollbacks) should be granted.   
 
APPLICABILITY:  Applicable to tenure-track faculty holding at least a 51 percent time 
appointment under the rank of assistant professor.  Applicability does not extend to assistant 
professors with less than a 50 percent appointment or assistant professors appointed with 
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the modifier of “adjunct,” “clinical,” “research,”  “visiting,” or those appointed on a Special 
Written Agreement Regarding Tenure (“W” Agreement). 
 
PROCEDURES:  
1. Automatic Tenure Hold: 

 The assistant professor completes the Automatic Tenure Hold portion of the Tenure 
Hold Request Form with signature.  

 To notify all administrative levels appropriately, the Form should be routed through 
the department, college, and then to FAHR. 

 The faculty member should consider the impact of holding or not holding their tenure 
clock.  If a decision is made not to hold the tenure clock (and therefore no Form is 
completed) and it is determined at a later date that progress toward promotion and 
tenure is not on track, the assistant professor must make a formal written request for 
a tenure rollback (see policy on Tenure Rollback). 

 
2.  Approved Tenure Hold: 

 The assistant professor completes the Approved Tenure Hold portion of the Tenure 
Hold Request Form with signature.  

 Approval by head/chair and dean is required.  
 The Tenure Hold Request Form with date and required signatures should be sent to 

FAHR via the department and college offices. 
 The faculty member should consider the impact of holding or not holding their tenure 

clock.  If a decision is made not to hold the tenure clock (and therefore no Form is 
completed) and it is determined at a later date that progress toward promotion and 
tenure is not on track, the assistant professor must make a formal written request for 
a tenure rollback (see policy on Tenure Rollback). 

 
If a leave of absence is considered for either the Automatic and the Approved Tenure 
Hold 

 The assistant professor should consult with their departmental or college human 
resources contact to determine whether a leave of absence is appropriate and if so, 
whether the leave will be paid, unpaid, or a combination (leave period may exceed 
available sick leave and/or vacation time). 

 The faculty member must meet all the eligibility requirements of the leave and must 
provide the required documentation as outlined in the Family and Medical Leave Act 
Policy.  Notice of 30 calendar days before the begin date of the Family and Medical 
leave (with or without pay) should be given to the department administrator if the 
leave is foreseeable based on planned medical treatment.  Otherwise, as much 
notice as possible should be given.     

 
REFERENCES: 

 University of Illinois Statutes, Article X, Section 1b (1) 
 Tenure Hold Request Form   
 University Vacation and Sick Leave Policy 
 Family and Medical Leave Act Policy 
 Tenure Rollback Policy 




