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START 

Unit completes search, where 
applicable, and prepares to 
extend an offer of appointment 

Is Offer w/ 
indefinite tenure or 

faculty w/ major 
Admin appt? 

Offer packet submitted 
to FAHR for review of 

appropriate 
documentation and 

terms 

No Is offer 
tenure 

track only? 

Unit prepares PITR and 
sends offer packet with 

PITR. 

FAHR prepares Biosketch for 
BOT approval at their next 

regularly scheduled meeting 
and enters the appointment 

information into Banner 

END 

Is the salary 
range outside 

the normal 
range for rank 
and discipline? 

No 

No 

Is packet 
accurate and 

complete? 

Provost 
reviews and 

approves 

FAHR works with 
College until all 

issues are resolved 

FAHR sends PDF copy of 
approved offer letter to 
College and prepares 

biosketch for BOT approval at 
their next regularly scheduled 

meeting. 

Upon BOT approval, FAHR 
notifies College of approval 

and to submit PITR. 

FAHR enters the 
appointment information into 

Banner 

END 

Unit submits portfolio to FAHR 
(PDF or hard copy); FAHR 

routes to GC Dean, P&T Chair 

To A 

GC Dean reviews and P&T 
Chair endorses tenure. Sends 

recommendation to Provost and 
copies FAHR 

To A 

No 

FACULTY APPOINTMENT APPROVAL PROCESS 
(TENURE & TENURE-TRACK) 

Ye
s 

Ye
s 

Ye
s 

Legend: 
BOT: Board of Trustees 
FAHR: Faculty Affairs HR 
GC: Graduate College
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