FAcult
y MONTHLY LEAVE REPORT FOR ACADEMIC EMPLOYEES

ffai s August 16, 20 through August 15, 20

2715 UH, m/c 103 e 355-2412 e Fax: 312-996-1700
http://fahr.vcaa.uic.edu e e-mail: chancprovosthr@uic.edu

NAME: UIN:
DEPARTMENT NAME:  select your Department (Org Code)
Sick Leave NOTE: Quarterly reporting is required for all units reporting to the
Non - Chancellor and the Provost.
Vacation | Compensable* Compensable”
Prior year +12 days are cumulative, 13 days non-cumulative. 12 days are used first, 13 days next, then
balances prior year accrued non-compensable and finally compensable balance.
Earned * Accrual of compensable sick leave ended on December 31, 1997. Balance represents
current year accrual through 12-31-97 less any usage of compensable sick leave since that date.

Effective 08/16/06, all exempt Academic employees who are not eligible for overtime should be reporting absences in half- and full-day increments only (except when leave is taken
under the Family and Medical Leave Act). Absences in increments less than half- or full-days should not be charged against vacation or sick leave balances. Part-time employees report
absences as appropriate based on their appointment. Part-time employees report either half- or full-day equivalent to the value of their ‘normal’ day.
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