
Hiring Freeze Effective January 29, 2010

Authorization for Hiring Freeze Exceptions – Delegated Category                                                                                         
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Submit recommendation and 

justification to the Dean / Vice 

Chancellor using the 

Recommendation and Authorization 

for Hiring Approval form

Dean / Vice Chancellor reviews 

request.  Forwards finalized forms 

(approvals and denials) to HR via 

hiringfreeze@uic.edu

Once approved, unit can begin 

search process (if applicable).  An 

approved form is necessary for all 

new hires.

Verifies approvals.  Reports 

approvals and denials to 

Chancellor.

This document is accessible

Notes:

Be sure to send reports of approved and denied requests to Human Resources.  

For Certain temporary and / or occasional employees, it is not necessary to send one form for each position to Human 

Resources.  Please note the Recommendation and Authorization for Hiring Approval form instructions:  If one of the 

following types are selected: undergraduate hourly, academic / academic hourly, graduate (TA, RA, or GA), or pre/post 

doctoral fellow, one form may be used for multiple hires. An excel spreadsheet should be attached identifying the 

relevant information for each hire based on Recommendation to Hire section and the Justification section on this form.

After budget plans are approved, all hires will go through the delegated hire process.
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