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June 8, 2011

Larry Mullen, Jr.                                                                                                                                                                      3333 Joshua Tree Road                                                                                                                                                 Chicago, IL 60607

Dear Larry:
I am writing to offer you an appointment as a Lecturer in the Department of English at the University of Illinois at Chicago for the academic year 2011-2012 (contract dates run from August 16, 2011 through May 15, 2012), subject to the approval of the Board of Trustees.  Fall instruction begins Monday, August 23rd, and ends Friday, December 4th, with final exams December 7th-11th.  You should plan to be on campus the week before Fall classes start in case students need to contact you about your courses and in case there are any last-minute scheduling changes of which you need to be aware.      
This is a 100% appointment to teach three courses each semester.  As soon as you are able, please submit a book order as well as course descriptions for your assigned Fall courses.  Roger Taylor and Margaret Jones will be in touch with you about your Spring 2010 teaching schedule.  The salary for this position is $26,780 and your pay will be distributed over twelve months (twelve installments from September 16, 2011 to August 16, 2012).  Please review the University’s General Terms of Employment for Academic Staff, available at http://www.uic.edu/depts/oaa/fahr/reference/GENERAL%20TERMS%20OF%20EMPLOYMENT%20FOR%20ACADEMIC%20STAFF%20(I.E.)Revd%2003-2009.pdf.  Please visit the UIC Benefits website at https://nessie.uihr.uillinois.edu/cf/index.cfm for details of our benefits program. 	Comment by tnikop1: This information is specific to each department.	Comment by tnikop1: This information should be included only if the lecturer is benefits eligible.
Please be aware that if one or more of your classes should not enroll satisfactorily or if the Department should experience an unforeseen budget cut, we may be forced to cancel one or more of your classes and alter your appointment and salary accordingly, but this is not a set of circumstances we presently foresee.
If you choose to accept this appointment, as I hope you will, please sign your offer letter and return it to the Assistant to the Head, Mike Smith, at the address above by Thursday, July 2.  If you wish to decline the offer, please email Roger Taylor (rtaylor@university.edu) or return the offer letter to Mike Smith.  

Sincerely yours,


John Taylor                                                                                                                                                          Professor and Head


_____I accept the offer of a Lectureship in the Department of English in accordance with the terms of your letter dated June 8, 2011.
	

_____I decline the offer of a Lectureship in the Department of English in accordance with the terms of your letter dated June 8, 2011.


___________________________________________________		__________________________                                                                                            Larry Mullen, Jr.                                                                                                           Date
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