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August 24, 2009

Linda Ronstandt                                                                                                                                                             5561 N. Halsted 
                                                                                                                                                                 Chicago, IL 60607                             


Dear Ms. Ronstandt:

I am pleased to offer you a 100% appointment as Assistant to the Head in the Department of English effective September 16, 2009 at a salary of $45,000, subject to the formal approval of the Board of Trustees at the University of Illinois at Chicago and to appropriate work authorization under the Immigration and Control Act of 1986.  The position is classified as a non-tenure track academic professional position, and the offer includes the employee benefits associated with this classification, including retirement and health insurance.  Your initial salary of $45,000 will be paid on a 12-month service basis. 
Please review the University’s General Terms of Employment for Academic Staff, available at http://www.uic.edu/depts/oaa/fahr/reference/GENERAL%20TERMS%20OF%20EMPLOYMENT%20FOR%20ACADEMIC%20STAFF%20(I.E.)Revd%2003-2009.pdf.  Please visit the UIC Benefits website at https://nessie.uihr.uillinois.edu/cf/benefits/index.cfm for details of our benefits program.
If you choose to accept this appointment, as I hope you will, please sign your offer letter and return it to the Assistant to the Head, Mike Smith, at the address above by Friday, September 3rd.  If you wish to decline the offer, please email me (johndoe@university.edu).  Should you have any questions or concerns, please do not hesitate to contact me.

Sincerely,

John Doe                                                                                                                                                                                                        Professor and Head
___________________________________________________

__________________________                                                                                            Linda Ronstandt                                                                                                           Date


