

February 1, 2012
Joseph Jones, PhD                                                                                                                                                                         12301 Wisteria Lane                                                                                                                                                                                 New York, NY 11111                                                                                                                                                                    Phone: (555) 555-5555                                                                                                                                                                Email: jjones@university.edu


Dear Dr. Jones:

Upon the recommendation of the faculty in the Department of Biological Sciences, and with the support of the Provost, we are pleased to offer you an appointment as Assistant Professor, tenure code 1, effective August 16, 2012 in the Department of Biological Sciences at a salary of $70,000 for a nine-month academic year contract paid over twelve months, providing you can document your eligibility for employment as required by the Immigration Control Act of 1986. Please note that as your employment commences on January 1st, the Spring Semester salary will be prorated over the payroll dates of January 1 through August 15, 2010 at a monthly rate of $X,XXX.
 Assistant Professors are reviewed for promotion and tenure no later than their sixth year (tenure code 6), which, in your case, would be during academic year 2017-2018. Assistant Professors also receive a mandatory mid-probationary review, which would take place during the Spring Semester of your third year (academic year 2014-2015). If your doctorate has not been awarded by August, 2012, your initial appointment will be as Lecturer (subject to annual renewal until the doctorate is completed) and your probationary review will be adjusted accordingly.
 This offer is subject to the formal approval of the Board of Trustees of the University of Illinois and is subject to the University of Illinois Statutes, the full text of which is available at http://www.uillinois.edu/trustees/statutes.cfm. In addition, please review the University’s General Terms of Employment for Academic Staff, available at http://www.uic.edu/depts/oaa/fahr/reference/GENERAL%20TERMS%20OF%20EMPLOYMENT%20FOR%20ACADEMIC%20STAFF%20(I.E.)Revd%2003-2009.pdf. Please visit the UIC Benefits website at https://nessie.uihr.uillinois.edu/cf/index.cfm for details of our benefits program. Faculty accrue sick leave, but there is no vacation accrual for nine-month academic year contracts.
Please note that is university policy to cap summer appointments at 2.5 months, regardless of funding source.
The College of Liberal Arts and Sciences, WISEST, and Department of Biological Sciences will jointly provide start-up funds of $130,000/year for three years (FY13, FY14, and FY15) to support your research. All purchases need to be in accordance with university policies and guidelines and some items purchased with these funds remain university property. Our commitment to research support is subject to the availability of funds and, while it represents our best intentions, may be revised in the event of budgetary constraints. 

In addition to your salary and start-up funds, we will provide the following:

· Office space in the Molecular Biology Research Building (MBRB).
· 600 sq. ft. laboratory space in MBRB.
· Salary funds to support two months of summer research, which can either be utilized as a two-month salary in any one summer or as a one-month salary in each of two summers.

· A release from teaching responsibilities in the first year in residence. The normal teaching schedule for BioS faculty who are active in research is one course per semester.


To assist in your relocation to the Chicago area, the College will provide up to $5,000 for actual and allowable moving expenses incurred.  Please note that original receipts are required by the University in order to reimburse you for moving expenses.  The University has negotiated a discounted rate with a national moving company and an option of direct billing to the College is available with the vendor.  Additional information regarding allowable moving expenses may be obtained by contacting Assistant Dean John Fudacz in the College of Liberal Arts and Sciences (jfudac2@uic.edu or 312-413-2507). 

We would appreciate learning of your decision by February 19, 2012. This invitation is made with the strong support of the Department of Biological Sciences, and they join me in the hope that you will respond favorably. We are confident that UIC and the Chicago area will be a superb environment for your professional and personal development.
Should you have any questions or concerns at all, do not hesitate to be in touch with John Smith, Head of the Biological Sciences Department, or with me.

Sincerely,

                                                                                                                                                                                                                                                                                 












              Astrida Orle Tantillo





John Smith, PhD                                                                        Interim Dean






Professor and Head 
                                                                       College of Liberal Arts & Sciences



Department of Biological Sciences

Cc: 
Jessica Williams, Senior Associate Dean                                                                                                                                     Richard Alpern, Associate Dean                                                                                                                                                         John Fudacz, Assistant Dean                                                                                                                                                          Karen Sholeen, Assistant Dean
I accept this position. ______________________________  
_________________                                                Joseph Jones



  Date

�This sentence should be included only for mid-year hires


�This phrase should be inserted only if the candidate is ABD


�This is a sample start-up package, and while start-up packages differ according to the candidate, the underlined section must appear in all offer letters.







