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April 15, 2009
Dr. Elvis Presley                                                                                                                                                                                                                                                                           University of Tennessee                                                                                                                                        Department of Music                                                                                                                                                      12301 Graceland Drive



                                                                                                            Memphis, TN 77777







          

Dear Dr.Presley: 

Thank you for your willingness to evaluate the work of Dr. Joplin, and for sending us a copy of your curriculum vitae. We enclose with this letter, copies of Dr. Joplin’s work, published or accepted for publication, together with the URL’s for the copies of his work that are archived or published on the World Wide Web. 
In your letter would you please, 
· Note that you are evaluating the scholarship since the previous personnel action and not necessarily the number of calendar years. This is especially important in cases being reviewed for promotion to Associate Professor. Our campus has a tenure rollback policy that is granted on a case-by-case basis after review. 
· Discuss the candidate’s work in a critical fashion, commenting on the quality and impact of the candidate’s scholarship. 
· Comment on the volume of the candidate‘s scholarly activities relative to the standards in the field. 
· Remark on the quality of the publishing outlets and the source of funding when such is not obvious. 
· Estimate her standing in the field, and compare the candidate with other faculty of roughly the same cohort. 

Please note that we do not ask you to make a recommendation regarding promotion itself, since that decision will be based partly on considerations such as teaching and service. Nor are we asking for a summary of the c.v. What we seek is a substantive evaluation of the scholarly component of Dr. Joplin’s qualifications for promotion to the rank of Associate Professor. However, if you are in a position to comment on her teaching or other pertinent aspects of her professional activities, please feel free to do so. 

As I mentioned in my previous letter, we need the report itself by August 1, 2009.   

We appreciate your help with this important task. 

Sincerely,

Dr. Jimi Hendrix

Professor and Head


