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April 1, 2011

Dr. Elvis Presley                                                                                                                                                                                                                                                                           University of Tennessee                                                                                                                                        Department of Music                                                                                                                                                      12301 Graceland Drive			                                                                                                            Memphis, TN 77777								          

Dear Dr. Presley: 

The Promotion Committee of the Department of Music is preparing to consider Dr. Janice Joplin for promotion to the rank of Clinical Associate Professor, which is a clinical non-tenured faculty track. To assist us in evaluating her work, we would very much like to have your appraisal of her teaching, service, professional practices and/or associated scholarship as defined by the unit (See the enclosed unit norms and standards).

The University of Illinois at Chicago wishes to be sure that referees are as impartial as possible. Therefore, University guidelines require us to ask if you have been an advisor or a co-author, or have some other past or current relationship with the candidate that might make it difficult for you to be impartial, or that gives you a stake in the outcome of the case. If any of these circumstances apply, kindly let us know, and we shall no longer continue the process of asking you for an evaluation. 

Please be aware that, according to UIC policies, all correspondence connected with a promotion and tenure case becomes part of the record, including responses to a letter such as this one. Therefore, I ask you, please, to confine your response to the two issues of (a) your willingness to serve as a referee and (b) any possible conflict of interest. If you have any past or current relationship with the candidate, please describe this in your letter, even if you believe it does not pose a conflict of interest. 

Every effort will, of course, be made to maintain the confidentiality of your report. Dr. Joplin will not see even an edited version of your letter. The members of our unit’s promotion and tenure committee will have access to your letter, as will University committees and administrative officers involved in the promotion process. However, I should add that in light of a Supreme Court decision (EEOC vs. University of Pennsylvania), such reports may be subject to involuntary disclosure in legal proceedings. 

Please let me know at your earliest convenience if you are willing and able to prepare an evaluation. I shall then send to you copies of a) Dr. Joplin’s updated curriculum vitae; b) unit clinical norms and standards; c) the candidate's statement on accomplishments and future plans in areas reflected in the unit norms and standards (e.g. statement related to the teaching, service, professional practices, and/or associated scholarship, as defined by the unit); and d) documentation providing evidence for the candidate's excellence in accordance with the unit norms and guidelines as appropriate. We shall need your report by August 1, 2011. 

We expect to be able to mail the documents for review by May 1, 2011. Please, therefore, provide us with a mailing address at which we shall be able to reach you at that time. We will also need you to provide us with a recent curriculum vitae, since we are required to submit a biographical sketch of each referee. The members of our institutional review committees represent diverse interests, and this information is useful to them. Information of the sort needed is not always easy to acquire from standard sources. 

Your evaluation is critical to the promotion process for Dr. Joplin. 

We appreciate your help in this regard.



Sincerely,





Dr. Jimi Hendrix
Professor and Head
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