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Chapter 1: Logging into the Learning Management System (LMS) 
 

NOTE:  Access to the LMS is optimized for use with Internet Explorer ver 7.0. The LMS may not display properly 
with other browsers (Macintosh, Firefox, Netscape) Contact the LMS Help Desk at 312-996-8393 or email 
to MCLMS@uic.edu if you require additional assistance.  

For instructions on accessing Internet Explorer through the UIMC “Applications Portal” see Addendum A. 
 
1. Access the LMS via the internet at: 

 
A.  https://uic.ehealthcareit.us  

OR 

B. Enter hospital’s homepage (www.hospital.uic.edu). Click ‘Learning Management System’  
icon under the Quick Links menu. 

 
2. You will be taken to the LMS Welcome Screen (Figure 1-1). Click ‘Login to LMS’ to enter your  

login credentials. 
 

 

 
 

Figure 1-1 
 



                       

4 

 
 
 
3. Enter your NetID and click ‘Enter’ (Figure 1-2). 

 

 
 

Figure 1-2 
 
 
 

4. Enter your UIC/Medical Center password and click ‘Enter’ (Figure 1-3). The UIC/Medical Center 
password is the same password you use for all UIC applications, such as the hospital network, UIC 
email, etc. 

 

 
 
Figure 1-3 
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Chapter 2: Completing Courses/Exams 

   
Courses are assigned based on job classification or upon departmental requests. All assigned courses are found under 
the To Do List tab. If the To Do List tab does not appear, you currently have no courses assigned to you.  
 

1. Click ‘To Do List’ at top of Home Page (Figure 2-1). 
 

  
 

Figure 2-1 
 
 
 

2. Click title of course. Example: Compliance (Figure 2-2). 
 

 
 

Figure 2-2 
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3. Click ‘Quick Start’ to open course and begin training (Figure 2-3). 
 

 
 

Figure 2-3 
 
 

4. Click ‘X’ at top right of window upon course completion (Figure 2-4). 
 

 
 

Figure 2-4 
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5. Click ‘Exams’ (Figure 2-5). 
 

 
 

Figure 2-5 
 
 
 

6. Click exam title. Example: Compliance (Figure 2-6). 
 

 
 

Figure 2-6 
 
 

7. Click ‘OK’ when asked “Are you sure you want to take the exam?”  
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8.   Click ‘Start The Exam’ (Figure 2-7). 
 

 
 

Figure 2-7 
  
  

Note:   If you want to refer to the course material while completing the Exam:   
 
A.   Click ‘Minimize’ to re-open course material after the exam has been started (Figure 2-8). 

 

 
 

Figure 2-8 
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B. Click ‘Main’ then ‘Quick Start’ to re-open course material. Both exam and course material will  
open in different windows. Click appropriate window on Taskbar to switch windows (Figure 2-9). 

 

  
 

Figure 2-9 
 
 
 

9. Click ‘Close Exam Window’ to return to Knowledge Center after passing exam. If you wish to 
review your answers, click ‘here’ link above Close Exam Window (Figure 2-10). 

 

 
 

Figure 2-10 
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10. If you have not successfully passed the exam, return to Knowledge Center and re-access exam.  
See steps 5-8 (pages 6-8). 

 
11. Click ‘X’ at top right of window to close Knowledge Center. 
 
12. Repeat steps 2-11 until all courses in To Do List have been completed. 
 
13. Click ‘Records/Transcript’ from Home Page to review course completion (Figure 2-11). 

 

 
 

Figure 2-11 
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Chapter 3: Self-Enrolling into a Course 
 
Additional courses (required or optional) are available in the LMS that may not appear in your To Do List. These 
courses can be accessed via the Self-Enrollment procedure. Courses can be found in the various Catalogs listed. 

 
1. Click ‘Catalogs’ from Home Page (Figure 3-1).  

 

 
 

Figure 3-1 
 
 
 

2. Click ‘Browse’ to access course catalogs available to you (Figure 3-2).  
 

 
 

Figure 3-2 
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3. Click catalog title you wish to access under ‘Quick List by Catalog’ (Figure 3-3).  
 

 
 

Figure 3-3 
 
 
 

4. Courses available in selected catalog will be shown on left side. Click desired course title to  
access course (Figure 3-4).  
 

 
 

Figure 3-4 
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5. Click ‘Enroll’. 
 

6. Click ‘Confirm Enrollment’. 
 

7. Click to launch Knowledge Center to begin the course. 
 

8. Complete the course/exam (see Chapter 2: Completing Courses/Exams – pages 3-6).  
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Chapter 4: Adding External Training Information to Transcript 

 
Training completed outside of the LMS may be added to your transcript using the following procedure. 

 
1. Click ‘Records/Transcript’ from Home Page (Figure 4-1).  

 

 
 

Figure 4-1 
 
 
 

2. Scroll to bottom of page and click ‘Add External Record’ (Figure 4-2).  
 

 
 

Figure 4-2 
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3. Complete mandatory fields, which include Title, Start Date, End Date, and Status. Set Status to 
‘Completed’ and click ‘Create’ to add external training information. All mandatory fields must be 
completed for addition of external training information (Figure 4-3). 

 

 
 

Figure 4-3 
 
 

4. A screen confirming the addition of the external training information will appear. Click ‘Back’ to 
return to Records/Transcript (Figure 4-4). 
 

 
 

Figure 4-4 
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5. Scroll to bottom of Records/Transcript to validate addition of external training information  
(Figure 4-5). 

 

 
 

Figure 4-5 
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Chapter 5: Printing Records/Transcript 

 
1.  Click ‘Records/Transcript’ from Home Page to review course completions. 

 
2. Scroll to the bottom of the page and click  

 
3.  Click ‘Select learning modules/programs’ (Figure 5-1). 

 
 

 
 

Figure 5-1 
 
 

4.   Click            button (in the middle of the screen) to select all courses and click ‘OK’ (Figure 5-2). 
 
 

 
 

Figure 5-2 
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5.  Check the box ‘Include External Training Records’, Change ‘Summarized Report’ to ‘Yes’ and 
click ‘Print Preview’. (Figure 5-3) 

 
 

 
 
Figure 5-3 

 
 

6.  Click ‘Print’ to print your transcript. 
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Addendum A – Remote Access 
 

 
 With a Network Account one can access the Hospital Network remotely (i.e.: from Home, Clinic, 

etc...)  Remote access requires an internet connection and a security file to be installed on the 
machine being used.   

 
 Go to the University of Illinois Medical Center at Chicago  Homepage: www.hospital.uic.edu  

 
From the Hospital Homepage take the following steps: 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 An auto generated message will appear (like you see above) if your PC does not have the Citrix 

Client installed.  Please click on the link and follow the prompts to install this file.   
 

 Upon completing the installation, log in on the left hand side of the screen with your Network 
username and password. 

 
This will launch the UIMC Application Portal allowing access to the Medical Center applications from the 
specific tabs, including Internet Explorer. For technical issues with the portal, please call the UIMC 
Helpdesk at 312-413-7717. They are available 24/7. 


