FRAMEWORK FOR THE POLICY FOR PRELIMINARY EXAMINATION FOR DOCTORAL STUDENTS in EOHS
This framework for the Ph.D. Preliminary Examination is structured within three steps which are envisioned to occur successively.

1. Plans before the Examination

a. Each student should meet with and work together with his/her academic advisor to decide on three areas (two major areas in EOHS; one minor area within or outside of EOHS) on which the student will take the preliminary examination. The curricula of the Ph.D. program proposal should include specific courses in these three areas to ensure proper academic preparation of the student for the examination. The student’s research area(s) of interest should also be considered in the selection of these three areas. 
b. At the time of the development of the Ph.D. program proposal, the student should also discuss with his/her academic advisor the potential time frames for taking the exam and the members of the Preliminary Examination Committee.
c. Examples of areas which have been selected in the past by EOHS doctoral students include: Industrial Hygiene, Air Quality Management, Water Quality Management, Environmental Chemistry, Toxicology, Risk Assessment, Biostatistics, and Epidemiology.
d. The Ph.D. Preliminary Examination Committee shall consist of one to two faculty members in each of the major areas and one to two faculty members in the minor area, with a total of five members. The Chair of the Committee is normally the student’s Academic Advisor. However, research advisor of the student may serve as the chair of the Committee. 
e. The Chair of the Committee will hold a meeting with Committee members about one semester prior to planned date for the examination to decide on the format and structure of the examination.

f. The student and the members of the Committee will be informed of the examination format and structure by the Chair verbally and in writing about one semester before the planned date of the examination. The student will prepare and submit the Preliminary Examination Committee form to EOHS Student Academic Coordinator for approval by the Graduate College.
g. The student is encouraged to meet with Committee members in each area to obtain information on the examination prior to the examination. 

2. Examination itself:  The examination consists of two components with oral examination taking place about three to four weeks after the written examination.

a. Written Component of the Examination: This part of the examination is designed to test the student’s integrated academic knowledge and scientific understanding and ability to devise sound technical, analytical, and ethical solutions to problems in three areas.  This is essential in ensuring that the student is qualified and academically prepared to progress towards the research phase of the doctoral program.
i. The examination will be administered by the Chair of the Committee on the scheduled time-frame of the examination.

ii. The total time duration of the examination is normally 3-5 days during weekdays.
iii. Potential examination formats include:

1. In-class examination in three consecutive days with half of the day (8 am-noon; or 1-5 pm) devoted to each area
2. Three- or five-day take-home examination

3. A combination of in-class and take-home examination formats (e.g., examination in one or two areas in-class, examination in the remaining areas in take-home examination format). 
4. In-class examination may be open- or closed-book/notes.
iv. The students will be informed as to whether they could use a computer in typing their answers during the examination. They will also be informed of any other resource needs such as calculators, etc.

v. The student will return original exam questions and his/her written responses to the Chair of the Committee by due date and time.

b. Oral Component of the Examination: This part of the examination is designed to further solidify the Committee’s understanding of the student’s capabilities for original research, which is the basic tenet of doctoral studies.  This second phase of the examination also allows the student an opportunity to expand on his/her written answers, to discuss weakness and remedies, to clarify points, to present alternative responses/approaches to the problems asked in the written part of the examination or to simply to correct mistakes.
i. The Chair of the Committee will schedule the oral component of the examination about three to four weeks after the written examination. The student and the Committee members will be notified of the oral examination date and location in writing about two-weeks prior to the oral examination meeting date. 

ii. If there are scheduling conflicts, the time duration between written and oral exams may exceed three- to four-week period. However, maximum effort will be expanded to ensure timely administration of the oral examination. 

iii. The student shall not discuss the written examination with Committee members within the time frame between written and oral components of the examination in order to not compromise the integrity of the process. 
iv. The student is encouraged to think about his/her responses to the written in-class and/or take-home questions between this three-to-four week period after the end of the written examination to fully prepare himself/herself to discuss the responses to written examination in detail.  

v. Potential examination formats include:

1. At the beginning of the meeting, the Committee will internally confer about student’s responses to the written part of the examination for about 10-15 minutes.

2. After this initial deliberation session, the student will be asked to join the Committee members by the Chair and the examination will begin.

3. The total time duration of the examination is 2-4 hours.

4. Committee members in each subject area will ask questions to the student. Although these questions initially are expected to be directly related to the student’s answers to the questions asked in the written part of the examination, the Committee members are free to ask any question. Thus, this part of the examination may grow into a free-flowing question-answer session to allow the Committee to test the student’s ability to think and to synthesize information in a scientifically and ethically defensible fashion.
5. At the end of the question-answer sessions, the Chair will ask the student to leave. The Committee will internally confer on student’s overall performance in the examination.  
3. Outcomes of the Examination

a. Once the Committee reaches an outcome, the Chair will invite the student back to join the Committee. 

b. The student will be communicated verbally about the Committee’s decision about the outcome of the examination. The Committee members will sign the Preliminary Examination Committee form approved by the Graduate College and the Chair will submit the signed form to EOHS Student Academic Coordinator.
c. Potential outcomes that the Committee may adopt are:

i. Pass with no condition

ii. Pass with conditions, which is sanctioned to remedy weaknesses or shortcomings identified and may include one or more of the following: 

1. Taking a class or classes in specified areas/topics 

2. Serving as a Teaching Assistant in a class
3. Lecturing in one or more classes

iii. Fail with retake option

iv. Fail with no-retake option

d. The students shall not be permitted to take the Ph.D. Preliminary Examination more than twice.

