
SPH  Process for Approval of Thesis/Dissertation Format 

Directions: Before submitting your thesis/dissertation for final format approval by the SPH Dean’s Office, please 
make sure that you have implemented your Defense Committee’s recommendations for revisions on your thesis/
dissertation and used the Graduate College Thesis Manual (http://grad.uic.edu/cms/?pid=1000027) guidelines to 
organize your document. Theses/dissertations that are incomplete or missing information will not be accepted. 

Submit the following to Julie Kong, SPH Dean’s    
Office, Rm. 1154, by SPH deadline for SPH format 
approval: 
• DrPh Program Approval Form  
• Copy of thesis/dissertation 
• SPH Checklist of Contents Prior to Final Format 

Review 

Submit the following to Julie Kong, SPH Dean’s     
Office, Rm. 1154  by SPH deadline for  format        
approval: 
• Graduate College Department/Program Format 

Approval Form  
• Red bordered certificate (2 originals) 
• Copy of thesis/dissertation 
• SPH Checklist of Contents Prior to Final Format 

Review to verify format of thesis/dissertation is 
final. 

 

Feedback to student done via e-mail and post-its on hard copy of thesis/dissertation within 3 business days. 

Submit revised thesis/dissertation and original 
red bordered certificate to Julie Kong for Dr. 
Faith Davis’ signature on certificate and Dept/
Program Approval Form. (Note:  SPH Dean’s 
Office keeps the revised thesis/dissertation.) 

Submit revised thesis/dissertation to Julie Kong.  
Dr. Faith Davis signs off on SPH Program  
Approval Form. 

Go to SPH website to download SPH Checklist of   
Contents Prior to Final Format Review and Graduate 
College Thesis Information Form. (http://www.uic.edu/
sph/students_thesis.htm) 

Go to SPH website to download DrPH Checklist for 
Submission of Dissertation, SPH Checklist of        
Contents Prior to Final Format Review, DrPH Thesis    
Information , and DrPh Program Approval Form  
 (http://www.uic.edu/sph/students_thesis.htm) 

Signed forms returned to student to compile 
documents to submit to Graduate College. 

Signed form and thesis/dissertation returned to 
student. Student compiles documents to submit to 
SPH Student Affairs Office.  
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